KEMEPOBCKAS OBJIACTD - KY3BACC
AIMUHUCTPALIMA KEMEPOBCKOI'O MYHULIUITAJIBHOT'O OKPYT A

INHOCTAHOBJIEHHUE

OT «_25 » W0y 2024 roma  No 2956-m_
r. KemepoBo

00 yTBep:xIeHHH AAMUHUCTPATHBHOI0 PErJIaMeHTA MPeI0CTABICHUA
MYHUIMIAJIBHOU YCJIYIH «Y CTAHOBKA HH(POPMALIMOHHOM BbIBECKH,
COrJIACOBaHME AU3ANH-TIPOEKTA Pa3MeLeHUS BbIBECKH

B cootBerctBuu ¢ denepanbapiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6
oOlMX TMPUHIIMUIIAX OpPraHU3aIMK MECTHOro camoyrpaBieHuss B Poccuiickoii
Oepneparun», DeaepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®d3 «O06
OpraHu3allid MPEeIOCTaBIEHUS TOCYJAAPCTBEHHBIX M MYHUUMIAIBHBIX YCIyI»,
MIOCTAHOBJIEHUEM aJIMHUHUCTpauuu KeMepoBCKOro MYyHHMIMIIAIBHOIO OKpyra oOT
12.09.2023 Ne 3204-n «O6 ytBepxkaeHuu llopsaka pa3paOOTKu U yTBEPKICHUS
aIMUHUCTPATUBHBIX PEIJIAMEHTOB MPENOCTABICHUS MYHULUIAIBHBIX YCIYyr B
KemMepoBCKOM MyHULIUTTAIBHOM OKPYTE):

1.  VYTBepauTh  aIMUHUCTPATUBHBIM  PETJAMEHT  NPENOCTABICHUS
MYHUITUTIATBHOM YCIyTu «YcTaHOBKa MH(OPMAIMOHHON BBIBECKH, COTJIACOBAHUE
JIM3aliH-TIPOEKTA Pa3MENIEHUS BBIBECKM» COTJIACHO MPHUJIOKEHUIO K HACTOAILIEMY
MOCTaHOBJICHHUIO.

2. MyHununaibHOMy OMOKETHOMY yupexaeHuio «Pemakius Tas3eTsl
«3aps» (A.B. IllemeroBa) omyOiauMKOBaTh MOCTAaHOBJIEHUE B Ta3ere «3apsi» U B
CMHA1 «ONEKTPOHHBIN OroJJIeTEeHb aAMUHHACTPALINH Kemeposckoro
MYHUIMOATBHOTO  OKpyra», VIOPABJICHUID HWH(DOPMAIMOHHBIX  TEXHOJOTUH
(U.A. KapramoB) pa3MecTUTh IIOCTAaHOBJICHME Ha O(QUIIMaIbHOM caiTe
aaMuHUCTpa KeMepoBCKOTO MYHHITMIAIBHOTO OKpyra B HH(POPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHOU ceTH «HTEepHET».

3. TlocraHoBneHue BCTymaeT B CHWIY TIOCI€ €ro Oo(UIMAIbHOTO
OITyOJIMKOBAHUS.

4. KoHTpOJIb 32 MCIOJHEHUEM HACTOSIIIEr0 MOCTAHOBJIEHUS BO3JIOKUTH Ha
MEepBOrO0  3aMecTuTesis aBbl  KeMepOBCKOTO  MYHHUIMIIAIBHOTO  OKpyra
T.B. Konosanony.

N.o. rnaBel okpyra T.B. KonoBanona



[MTPMJIOXKEHUE
K [IOCTAaHOBJICHUIO aJIMUHUCTPALUU

KemepoBckoro MyHUIIMITAIBHOTO OKpYTa
or 25.07.2024 Ne 2956-m___

AIMUHHMCTPATHBHBIN PerjiaMeHT NMPeA0CTABJICHUSI MyYHHUIUIIAIbHON
YCJIYI'M «Y CTAHOBKA HH(OPMAIMOHHON BHIBECKH, COIJIACOBAHUE
AU3afH-TPOEKTA pa3MellleHUs BbIBECKID)

1.1. Ilpenmer perynupoBaHusi aAMUHUCTPATUBHOTO PErJIaMEHTA.

AJMUHUCTPaTUBHBIM PErJIaMEHT MPENIOCTaBICHUS MYHMIMIIAJIBHOM YCIyru
«YctaHoBka  MH(QOPMAIIMOHHOW  BBIBECKHM,  COIJIACOBAaHUE  JIU3AMH-TIPOEKTa
pa3MeIleHnsl BBIBECKW» (llajiee - aJMUHUCTPATUBHBIA pPErJaMEHT, MyHHUIIUIAIbHAs
yciiyra) - HOpMaTUBHBIN IIPABOBOM aKT, YCTAHABIMBAIOUIUI HOPSAIOK IPETOCTABICHHUS
Y CTaHAApT NPEIOCTaBICHHUS] MyHULIMIIAJILHON YCIYTH.

AIMUHUCTPATUBHBIM ~ PETJIAMEHT  OMpeAeNseT  MOpPSAJOK, CpPOKH U
MOCJIEOBATENbHOCTh JICUCTBUM YIPABICHUS ApPXUTEKTYphl U PaOCTPOUTEIHCTBA
aaMuHUCTpaunu KemMepoBcKOro MyHMIIMITAILHOTO OKpYyra (fajiee - yIOJIHOMOYEHHBIH
Opras) Mpu NPeI0CTaBICHUH MYHULIUTIATLHON YCIYTH.

1.2. Kpyr 3asaButenei.

B ynonHoOMoueHHBIN OpraH Juis COTJacOBaHUS YCTAaHOBKM HH(OPMAIIMOHHON
BBIBECKH, COTJIACOBAHUS TU3AMH-TIPOCKTA Pa3MEIICHHUS BEIBECKH BIPAaBE OOPATUTHCS C
3asiBJICHHEM WHAWBHUAYyaJbHBIC MPEANPUHUMATENIN W IOpUIUYECKUE JHla (nanee -
3asIBUTEJIb).

1.3. TpeGoBanusi Kk TOpPSAKY WHPOPMUPOBAHUS O TMPEAOCTABICHUU
MYHULIANIAJIBHON YCIIYTH.

1.3.1. Mudopmanus no BompocaM MpeAoCTaBICHUS MYHHUIIMIAJIBHOW YCIyTH,
CBEJICHUH O X0JI¢ TPEIOCTABICHUS MYHHIIMITATILHON YCITyTH MPEAOCTABISETCS:

CHEIUATMCTOM YIOJHOMOYEHHOTO OpraHa MpH HETIOCPEICTBEHHOM O0paIlieHuu
3asBUTENS B YIOJHOMOYEHHBIH OpraH WM MOCPEACTBOM Tele(QOHHOU CBSI3HU, B TOM
qypcle MyTeM pa3MelleHus Ha o(uIMaibHOM caiiTe yMOJHOMOUYEHHOTO OpraHa B
UH(POPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHON cetn  «MHTepHer  (Www.akmrko.ru)
(manee - opuULIMATBHBIN CAUT YIIOJHOMOYEHHOT'O OpTraHa);

myTeM pa3MelieHus B (QenepalibHOM TocyqapCcTBeHHOW HH(OpMAIMOHHON
cucteme «EquHbIi mopTan rocy1apCTBEHHBIX U MYHHUIIMTIATBHBIX YCIYT ((QyHKIINN)Y
(manee - EIIl'Y), Ha pervoHaIbHOM MOPTAJie TOCYAAPCTBEHHBIX U MYHMIIMMIAIbHBIX
yeayr (byHKOU) rocyaapcTBEHHONW WHOOpPMaIMOHHONW cuctembl «KoMruiekcHas
nH(OPMAITMOHHAST CHCTEMa OKa3aHUS TOCYAAPCTBEHHBIX U MYHHIIUMAIBHBIX YCIYT
Kemeposckoii obnactu - Ky3bacca» (nanee - PIII'Y);

MyTeM pa3MeIleHUsd Ha HMHPOPMAIMOHHOM CTEHJIE B 3allaX OXHUIaHUS
YIOJHOMOYEHHOTO OpraHa, B MH(QOPMAIMOHHBIX MaTepuanax (OpoImropbl, OyKIETHI,
JMCTOBKH, TAMATKH);

nyTeM NyOJauKaluud WH()OPMAIMOHHBIX MaTEpHUAIOB B CPEACTBAX MAacCOBOM
uHbopMaluy;

MOCPEJICTBOM OTBETOB Ha MMCHMEHHbBIE OOpaIlleHHUS,;

coTpyaHUKOM otnena «Mou JIoKyMEeHTBI» ToCyAapCTBEHHOIO aBTOHOMHOTO



yUpexKACHUS «YTOJTHOMOYEHHBIM MHOTO(PYHKIMOHAIBHBIA LEHTP MNpPeIOCTABICHHUS
rOCYJapCTBEHHBIX M MYHUIIMNAIBHBIN yciayr Ha Tepputopun Kysbacca» (manee -
M®II) B COOTBETCTBUM C HYHKTOM 6.3 aJIMHHHCTPATUBHOIO pErjlaMeHTa IpHU
HAJIMYMU 3aKJIIOUYEHHOTO COIJIAUIEHUS O B3aUMOJEWCTBUM MEXIY aJIMUHUCTpanueit
KemepoBckoro MyHuImnaibsHoro okpyra 1 MOI1.

Nudopmanuss 1o BOMpOCYy NPENOCTaBICHHUS MYHHUIMIAIBHONH  YCIYyTH
NOCpEeACTBOM TeNe(OHHON CBSI3M B YIOJIHOMOYEHHOM OpraHe HpeoCTaBiseTCs
HAYQJIbHUKOM apXUTEKTYPHBIM OTACJIIOM U (MJIM) CHEIUAINCTOM COOTBETCTBYIOIIETO
oTzena.

OtBer Ha TenedOHHBI 3BOHOK JOJDKEH COAepkaTb HHGPOPMAIUIO O
HAaMMEHOBAHUU OPraHa, B KOTOPBII MO3BOHUI 3asiBUTENb, (aMUIIUIO, UMSI, OTYECTBO
(mocneaHee - MPU HAIMYMK) U JIOJDKHOCTH CIIELMATUCTA, TPUHSIBLIETO Tele(OHHBIHI
3BOHOK. [Ipy HEBO3MOKHOCTH IPUHSBIIETO 3BOHOK CIELMAIUCTA CAMOCTOSTEIBHO
OTBETUTh Ha TOCTaBJICHHBIC BOIPOCHI Tele(OHHBIN 3BOHOK MEPEaPECOBBIBACTCS
(mepeBoaUTCS) HA JPYroe MOJDKHOCTHOE JIMIO WM OOpaTUBIIEMYCS TpaKIaHUHY
cooOmaercst HoMep TenedoHa, Mo KOTOPOMY OH MOXKET MOJYyYUTh HEOOXOAUMYIO
uH(pOpMAITHIO.

[IponomxurensHOCT UHPOPMUPOBAHUS IO TeNedOHY HE JOJDKHA MPEBBIIATH
10 MUHYT.

Ecin moaroroBka otBera Ttpebyer Oosiee MPOIOIKHUTEIBHOTO BpPEMEHH,
CHEUUAIIMCT MpeyiaraeT 3asBUTEN0 OJIMH M3 CIEAYIOUIMX BAapUAHTOB JaJbHEUIIHAX
JEUCTBUI:

M3JI0KUTH OOpaleHre B MUCbMEHHOU (opMe;

Ha3HAYUTh JPYToe BpeMs ISl KOHCYIbTAllUM.

B cnywae mocTymneHuss OT 3asBUTENS  OOpallleHuss B MHUCbMEHHOMU
(onexTpoHHOI) (opme OTBET Ha OOpalleHue MaeTcsi B TMOPSAKE, YCTaHOBICHHOM
@enepaibHbiM  3ak0OHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpEeHUS
obpamenuii rpaxnan Poccuiickorr ®enepammm» (manee - demepanabHBIA 3aKOH
Ne 59-@3).

1.3.2. CopaBouynass mH(pOpMamuss 0 MECTOHAXOXKIACHUH, CIOCO0aX IMOJa4YHl H
rpaduke mpremMa JOKYMEHTOB, KOHTAaKTHBIX Telle(hOHaX YIOJHOMOYEHHOTO OpraHa,
azipece 3IEKTPOHHOM MOYTHI YIIOJHOMOYEHHOTO OpraHa pasMenieHa Ha oQpuIMaibHOM
caiite agMuHuUCTpau KeMepoBCKOro MyHUIIUIIATBEHOTO OKpyTa (www.akmrko.ru), B
benepanbHON TOCyTapCTBEHHON HMHGOPMAIMOHHON cucTeMe «DemepaabHbIi peecTp
FOCYJapCTBEHHBIX W MYHUUUMNAIBHBIX yCIyr (GyHKUui)» (naiee - denepanbHbIN
peectp), nHa EII'Y, PII'Y, wuHbopMamMOHHBIX CTEHAAX B 3allax OXHUIAHUS
YIOJIHOMOYEHHOTO OpraHa.

CnpaBouyHass uH@OpMalMsi O MECTOHAXOXJEHUHU, rpaduke padoTHI,
KOHTaKkTHBIX Tenedonax MOLI, anpece snextpoHHON moutsl M®I[ pazmeniena nHa
ounmansaom caitre M®I] (http://umfc4?2.ru/).

1.3.3. B 3amax oOXuAaHus YIOJHOMOYEHHOIO OpraHa pa3MelIaroTCs
HOPMAaTUBHBIC TMPABOBBIC AaKThl, PETYJHPYIOIIME TMOPSAIOK MPEAOCTABICHUS
MYHULHAMAIBHOW YCIYTH, B TOM YKCII€ AJIMUHUCTPATUBHBIA PErJIAMEHT, KOTOPBIE MO
TpeOOBAHMIO 3aABUTEIIS TPEAOCTABISAIOTCS MY I O3HAKOMIICHUS.



http://umfc42.ru/

2. CtanaapT npeaocTaBjeHUsi MyHHIIUNIAJIBbHOM YCIYyTH

2.1. HaumeHOBaHME MYHUIIMNIAIIBHON YCIIYTH.

HaunMeHnoBaHne MyHHUIIMNAIBHONW YCIOyru: «YCTaHOBKa HWH(MOPMAIMOHHON
BBIBECKH, COTJIACOBAHUE AU3ANH-TIPOEKTA PA3MEILECHHS BBIBECKI.

2.2. HaumeHoBaHue opraHa, peoCTaBIIAIOIIET0 MyHULIUIIAJIbHYIO YCIIYTY.

OpranoMm, OCYLIECTBISIOIIMM IPEIOCTABICHUE MYHUIMNAIBHONW YCIYTH,
ABJISIETCS aAMUHUCTpas KeMepoBCKOro MyHUIIMIIAIBHOTO OKpYTa.

VYIOJIHOMOYEHHBIM  CTPYKTYPHBIM  TOJpAa3JeiICHUEM  aJAMUHHUCTpPALUU
KeMepoBCKOro MyHUIIMIAJIBHOIO OKpyra II0 MNPEJOCTABICHUI0 MYHHULUIAIbHOM
YCIYTH SIBISIETCA YIPABICHHUE apXUTEKTYpPbl U IPaJOCTPOUTEIBCTBA aAMUHUCTPALIUN
KemepoBckoro MmyHuImnaipsHoTro okpyra (nanee - YAul).

M®II yvacTByeT B NPENOCTaBIEHUHA MYHULMIIAJBHOW YCIYyI'H NPU HAUIUYNAH
3aKJIFOYEHHOTO  COTJIAIIEHUS O  B3aWUMOJEUCTBUM  MEXJIy aIMUHUCTpALUEN
KeSmepoBckoro MmyHununanbHoro okpyra u M®IL] B yactu:

IIPUEMA U 3AII0JIHEHUS 3aIIPOCOB O MIPEJOCTABICHUN MYHULIUIIAIBHON YCIIyTH, B
TOM 4YHCII€ TIOCPEACTBOM AaBTOMATH3UPOBAHHBIX HH(POPMALMOHHBIX CHUCTEM
MHOTO(YHKIIMOHAJILHBIX [IEHTPOB;

nHGOPMUPOBAHUS 3asBUTEIECH O TMOPAIKE MPEIOCTABICHHS MYHHUIIMITAIbHON
YCIyI'M, a TaKXe KOHCYJIbTUPOBAHMS 3asBUTEICH O MOPAAKE NPEIOCTaBICHUS
MYHHUIIUTAIBHOW YCIyTH B MHOTOQYHKIHMOHAIBHBIX IIEHTPAX U Yepe3 MOPTaJbI
rOCyJIapCTBEHHBIX U MYHHUIIMMNAIBHBIX YCIYT, B TOM YHCIE IyTeM OO0OPYIOBaHUS B
MHOTO(YHKIIMOHAJILHOM IIEHTpe pabounx MeCT, MpeaHa3HAYCHHBIX ISl 00ecreueHus
J0CTyTa K UH(POPMAITMOHHO-TEIEKOMMYHHUKAITMOHHON ceTu «HTepHeTY;

BBIJJa4YM pE3yJIbTaTa MPEIOCTABICHUS MyHULIMIIAJILHON YCIYTH.

B mpenocraBieHuM MyHHMIIMDAIBHOM YCIYTM B paMKaX MEXKXBEIOMCTBEHHOTO
WH(OPMAITMOHHOTO B3aMMOICHCTBHSI YIaCTBYIOT:

®denepanbHas HAJIOroBas Ciyxo0a;

MuHucTepcTBO BHYTpeHHUX e POD;

VYmpasnenune OenepaabHON CIIyKObl TOCYIaPCTBEHHOM PETUCTPAIINU, KaJgacTpa
u kaprorpaduu no Kemeposckoii obnactu - Kyzbaccy.

3anpemaercss TpeOOBATH OT 3asIBUTENS OCYLIECTBICHUS ACHCTBUI, B TOM YHUCIIE
COTJIaCOBaHUM, HEOOXOAUMBIX ISl TTOTYYCHHS] MYHHUIIMTIATFHOW YCIyTH U CBSI3aHHBIX
C oOpameHueM B UHBbIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIpaBJIE€HUs, OpraHU3al1H, 32 UCKIFOYEHUEM TTOIYUYEHHUS YCIYT, BKIFOYEHHBIX B
MEPEUYCHb YCIYT, KOTOpBIE SBISIOTCS HEOOXOOUMBIMH M OO0S3aTEIbHBIMU IS
MPEAOCTABICHUS MYHULIUITAIIBHON YCITYTH.

2.3. Pe3ynbTaT npenoCcTaBIeHUs] MyHULIUIIAIBHON YCITYTH.

Pe3ynbTaToM npenocTaBiieHHs] MyHULIMITATILHON YCIYTH SIBIISIETCS:

pellleHne O COTJacOBaHWMU YCTAHOBKM HH(POPMAIMOHHOW BBIBECKH, AM3ailH-
IIPOEKTA Pa3MEIICHUS BBIBECKH;

penieHrne 06 OoTKa3e B COINIACOBAHMM YCTAaHOBKU MH(OPMAIIMOHHOW BBIBECKH,
JM3aiH-TIPOEKTa pa3MelieHns HH(OPMALIMOHHON BBIBECKH.

PesynbraT npenocTraBieHUs MYHHLMNAIBHOM YCIyrd 3asBHUTENb BIPaBe
MIOJIYYHUTh:

B YAul" Ha OymMa)kHOM HOCHUTEIIE TP JIUIHOM OOpaIlleHUH;



B M®I[ na OymaxxHoM HOCUTEJE NpPHU JIMYHOM OOpaileHud (Mpu HAIUYUU
3aKJIFOYEHHOTO  COTJIAIIEHUS O  B3aWUMOJECUCTBUM  MEXIy aIMUHUCTpALUEn
KemepoBckoro MyHuImnaibsHoro okpyra 1 MOI1I);

nocpeacteom  EINY, PIITY B ¢dopme 21meKTpOHHOTO  JIOKYMEHTa,
MOAMUCAHHOTO JIEKTPOHHOM MOAMMUCHIO.

2.4. Cpok npenoCcTaBlICHUs] MyHUIIMIIAIbHOW YCITYTH.

VY10JIHOMOYEHHBIN OpraH NPUHUMAET PELICHHE O COIVIACOBAHUU YCTaHOBKHU
WH(OPMAIIMOHHON BBIBECKH, AU3AWH-TIPOEKTa pa3MElIeHUs] BbIBECKH B TeueHue 10
pabouux JAHEW O JHA MOJIYYEHHUs 3asiBICHUS U MPUJIAraeéMbIX TOKYMEHTOB CIIOCOO0M,
KOTOPBIM OHM OBLIIH MOJAHBI.

B cnydae mpencrtaBieHus 3asBHUTENIEM 3asBICHUS W IMPUIATa€MbIX K HEMY
noKymMeHToB 4epe3 MOLl, cpok npenocraBiieHUs MYHULMNAIBHOW YCIYTH
UCYHCIIAETCS CO JIHA MOCTYIUIEHUS TaKuX JTOKyMEHTOB U3 M®IL[ B ynoaHOMOYEHHBI
opran (Mpyd HAJIMYUM 3aKIIOYEHHOTO COIJIAIICHUS O B3aUMOJCHCTBUUA MEXKIY
YIOJHOMOYEHHBIM opranoM u MO®II).

Cpok BblJa4M JOKYMEHTOB, SIBIISIFOLIMXCS pPE3YJbTaTOM MPEAOCTaBICHUS
MYHUIIUNAIBHOW YCIyTH, - B Te4eHHe 2 pabouyux JJAHEW C JaTbl TPUHITHS
YIOJIHOMOYEHHBIM OPTaHOM PEIICHHS O COTJIACOBAHUU YCTAaHOBKHM MH(POPMAIIMOHHOMN
BBIBECKH, IU3aWH-TIPOEKTa pa3MEIICHUs BBIBECKH WJIM pelieHus o0 OTKa3e B
COTJIACOBAaHUM YCTAHOBKM MH(POPMAIIMOHHOM BBIBECKH, AU3AWH-TIPOCKTA Pa3MEIICHUS
BBIBECKHM, KOTOPBIM HE BXOAUT B OOMIMI CPOK MPEIOCTaBICHUS MYHHUIUIAIHLHOU
YCIYTH.

2.5. IlpaBoBble OCHOBAaHMSI 1715l IPEIOCTABICHUS MYHUIIMIIAIBHON YCITYTH.

[lepeyeHr HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHPYIOMIMX MPEIOCTABICHUE
MYHUIMNAIBHON YCIyTH (C YKa3aHUEM MX PEKBU3UTOB U UCTOUHHUKOB O(QUIIMATIBHOTO
omyOJIIMKOBaHus), MWHpOpMAIMs O Topsake aocyaeOHoro  (BHecyAeOHOTO)
o0O>kajoBaHUs pelieHUu W JedcTBUN (0e3AeCTBUS) OpPTraHOB, MPEIOCTABISIONIUX
MYHUIUOAIbHBIE YCIYyTH, a TakXe HUX JOJDKHOCTHBIX JIML, MYHHUIIMHAIbHBIX
CIIyKamuxX, pabOTHUKOB pa3MelleH Ha O(QUIMAIbHOM CaiiTe YIOJIHOMOYEHHOTO
opraHna, B ¢eaepaibHOM peectpe, Ha EINTY, PIITY.

Anmunuctparnus KemMepoBCKOTO MyHHIIMITATBHOTO OKpyra oOecreyuBaeT
pa3MellleHHe M aKTyalM3alui0 [EepeyHs HOPMATUBHBIX IPAaBOBBIX  AaKTOB,
PETYIUPYIONMIUX TPEIOCTABICHHE MYHUIIMIIAILHON YCIyTH, MOPSIOK JI0CYIeOHOTO
(BHECYIeOHOTO) OOXaJOBaHUS pEUICHUA W JedcTBuil (Oe3lelCTBHSI) OPraHoB,
MPENOCTABISIONINX MYHUIMNAIbHBIE YCIYTH, a TaKXKe HX JOJDKHOCTHBIX JIMII,
MYHHUITUTAIBHBIX CITYKaIllUX, pAOOTHUKOB HA CBOEM O(UIIMATILHOM CalTe, a TAKXKeE B
COOTBETCTBYIOILEM pa3zenie (enepaqbHOro peecTpa B TeueHHe 7 paboumx JHEH ¢
JaThl BCTYIUIEHUS B CUJLy COOTBETCTBYIOIIUX U3MEHEHU.

2.6. UcuepnpiBarommii  mepeueHb  JIOKYMEHTOB, HEOOXOIWMBIX  JJIst
MPEAOCTABICHUS MYHULIUITAIIBHON YCITYTH.

2.6.1. CornacoBanue yCTaHOBKM MH(POPMAIIMOHHOMN BBIBECKH, AU3AIH-TIPOEKTA
pa3MelIeHus] BBIBECKM OCYIIECTBIISIETCS PEIICHUEM YIIOJTHOMOYEHHOIO OpraHa Ha
OCHOBAHHUH 3asBJICHUS (MpriiokeHue 1).

B 3asBneHuu 101KHO OBITH YKa3aHO:

a) HAUMEHOBAHKME U OPraHU3allMOHHO-TIPaBOBast (popma, UIEHTU(DUKATUOHHBIN
HOMEp HaJIOroIIaTeNbIINKa, TeJaeoH, ¢akc U aapec IEKTPOHHOM MouThl (B ciiydae



M0/1a4Y¥ 3asIBICHUS FOPUIUYECKUM JIULIOM);

06) ¢amunusa, wums, oT4ecTBO (NIPU HAIMYMK), JaHHBIE JIOKYMEHTa,
YAOCTOBEPSIOUIET0 JIMYHOCTh, aIpec MECTa KHUTEIbCTBa, TenedoH, (akc U amapec
UIEKTPOHHOM  MmoYThl (B cioydyae TOJayd  3asBJCHUS  MHAMBUAYaJbHBIM
peANpUHUMATEIIEM);

B) aapec ¥ HauMEHOBaHUE O0BEKTa, HA KOTOPOM IPENIoJiaraeTcsi yCTaHOBKA
UH(GOPMAIIMOHHOM BBIBECKH, AU3ANH-IIPOEKT KOTOPOM COTIIACOBBIBACTCS.

2.6.2. K 3asBIICHHIO O COTJIACOBAaHUM yCTAaHOBKM MH(OPMAIMOHHOW BBIBECKH,
JIU3aH-TIPOEKTA pa3MEILEHHsI BBIBECKU (J1aliee - 3asBJICHUE) NPUIIaratloTCs:

a) MPaBOYCTAHABIMBAIOUIMN TOKYMEHT Ha OOBEKT, HA KOTOPOM ILIaHUPYETCs
yCTaHOBKa MH(GOPMAIIMOHHOM BBIBECKH (B Cydae, €clii HEOOXOUMbIE TOKYMEHTHI U
CBeJIeHUs O MpaBax Ha 00BEKT OTCyTCcTBYIOT B EI'PH);

0) corynacue cOOCTBEHHHMKA (3aKOHHOTO BIajeiiblia) 0OBEKTa Ha pa3MelleHue
WH(OPMAIIMOHHON BBIBECKH (B ClIydae, €Clu JJi1 YCTAHOBKHU BBIBECKH HCIIOJIb3YETCS
UMYIIECTBO MHBIX JIHI);

B) IU3alH-TIPOGKT pa3MElIeHUsT BBIBECKH, pa3pa0OTaHHBIA C y4eToM
TpeboBanmii [lpaBun OnaroyctpoiictBa KeMepoBCKOro MyHHUIIMIIAIBLHOTO OKpPYTa,
[IpaBui 3eMienons30BaHus U 3acTpoiikn KemMepoBCKOro MyHHUIIUIIAIBHOTO OKpyTa.

JIn3aiiH-IPOEKT pa3MelIeHHus BBIBECKH BKIIIOYAET TEKCTOBBIE M rpaduuecKue
MaTepHabl.

TexcroBbie MaTepuanbl O(QOPMIISIOTCS B BHJIE MOSCHUTEIBHOW 3alUCKA U
BKJIIOUAIOT CBEAEHUsA: 00 ajapece OOBEKTa; O TUIlE KOHCTPYKTUBHOTO PEIICHUS
BBIBECKH; O CIIOCOOE MOJICBETKU BBIBECKH.

['padrueckue matepuansl AU3alH-TIPOEKTA BKIIOYAIOT:

doToduKcanro CymecTBYIONIeH CUTyallud B JHEBHOE W BedepHee Bpems (C
Y4YETOM DJJIEMEHTOB apXMTEKTYPHOTO OCBEIIECHUS, MPEAYCMOTPEHHBIX MPOEKTHOMN
JOKyMEHTAIMeH; O00eCneUnBaIONIyl0 B TIOJHOM O0BEME YETKYI0 JIEMOHCTPAIIUIO
NPEANnojIaraéMoro MecTa pa3MELIEHUs BBIBECKM (C YYE€TOM OTCYTCTBUS HHBIX
00BEKTOB MPENATCTBYIOLUIUX YKa3aHHOW IEMOHCTPALINHN);

IKCIUTUKAIMIO (TapaMeTpbl - JJIMHA, BBICOTA, TOJNIIMHA, KOMITO3UIIMOHHO-
rpadudecKkoe ¥ KOHCTPYKTHBHOE PEIICHHE, KOTOPOE OMPEENSIeT: CIIOoCO0 MOJICBETKH,
NEpPEeUYeHb MaTepHaioB (C YKa3aHHEM UX XapaKTEpUCTUK), NPUMEHSIEMBIX B
W3TOTOBJICHUN BBIBECOK, C YKA3aHMEM KaTaJOTOB M KOJIEPOB; CXEMYy KPEIUICHHS
(BIUIOTHYIO K TJIOCKOCTH MPEIOIaraeMoro MecTa pa3MemieHus: MO0 Ha MOHTaKHYIO
pamy);

dbotomoHTax (Tpaduyueckoe (KOMIBIOTEpPHOE) HM300paKeHUE BHIBECKH Ha
dboTorpaduu CymecTBYIOIIEH CUTYallluy ¢ COOTIOCHUEM TIPOTIOPIINIA);

I) corjiacue Ha oOpabOTKy MEPCOHAIBHBIX JaHHBIX (MPUIOKEHHUE 2).

1)  JTOKyMEHT, VAOCTOBEPSIONIMHA  JIMYHOCTh  3asBUTENS  (MMAcmopT)
MPEABABIACTCS [IJIs1 YCTAHOBJICHUS JIMYHOCTH MPU JTUYHOM OOpaIleHNH;

€) JIOKYMEHT, MOJATBEPKIAIOIIUNA TMOJIHOMOYUS TPEACTABUTENS 3asBUTENS, B
cllydae, eclii C 3asiBJIeHHeM oOpalaercsi NpeACTaBUTENb 3asBUTEIIS.

JIOKyMEHTOM, TOATBEP)KIAIONIUM TIPaBO MPEACTaBUTENS JCUCTBOBATH OT
MMEHU 3asiBUTENS SIBISIETCSl JJOBEPEHHOCTh, BblaBaeMasi B MOPSIIKE, YCTAHOBICHHOM
rpa)XJaHCKUM 3aKoHOAaTenbcTBOM Poccuiickon denepanumu.

JIOBEpEHHOCTh OT MMEHM IOPHUJIMYECKOIO JIMLA BBLAAECTCS 3a MOAMHUCBHIO €ro



PYKOBOJWTENSL WJIM HWHOIO JIMLIA, YIOJHOMOYEHHOIO Ha 3TO B COOTBETCTBUHM C
3aKOHOM U yYPEIUTEIbHBIMU JOKYMEHTAMM.

3asBlieHHME U TpUiaraeMble JOKYMEHThI MOTYT OBITh MOJaHbl JIMYHO, JIUOO B
dbopMe  BIEKTPOHHOrO  JOKYMEHTa C  HCIOJIb30BAaHMEM  HH(POPMAIMOHHO-
TEJICKOMMYHHUKALIMOHHBIX CETe OOIIEero MOJb30BaHUS, B TOM YHUCIE MOCPEICTBOM
EI'TIY, ¢ cobmonennem TpeboBaHui 3akoHoAarenbcTBa Poccuiickoit denepaiuu o
3alIMTE TOCYJaPCTBEHHOM TalHBbI.

2.6.3. YNOJHOMOYEHHBII OpraH BO3BpAallaeT 3asBJICHUE W NPUIAracMble
JOKYMEHTHI 0€3 PacCCMOTPEHHS U YBEAOMIISIET 00 3TOM 3asBUTEINsS (MIPUIOKEHHE 3) B
Cpok He Ooiiee ueM 2 pabouux JIHS CO AHS €ro MOCTYIUICHUS C YKa3aHWEM HpPUYUHbI
MPUHATOTO PEHICHUS MPU HAJTMYUH CIAEAYIOIMUX OOCTOSTENbCTB:

3asBJICHUE IMOJAHO B OPraH MECTHOI'O CAMOYIIPABJICHHS WA OPraHU3alUIo, B
IIOJITHOMOYHSI KOTOPBIX HE BXOJUT MPENOCTABIECHUE YCIIYTH;

HECOOTBETCTBHUE 3asBJICHUS TPEOOBAHUSAM, MPEIyCMOTPEHHBIM IMyHKTOM 2.6.1
aAMUHHCTPATUBHOT'O PETJIAMEHTA;

HEIOJIHOE 3alI0JIHEHKE 3asBJICHUsI B MHTepakTuBHOU (hopme Ha EINT'Y;

MPEJOCTABICHUE  3asBUTEJIEM  HEIMOJHOTO  KOMIUIEKTAa  JOKYMEHTOB,
HEOOXOAUMBIX JIJISl IPEIOCTABICHUS MYHUIIMITAIEHON YCIYTH;

MIPEACTABICHHbIE  3aBUTEIEM  JOKYMEHTBl  COAEpKaT IOAYUCTKA H
UCIIPABJICHUS] ~ TEKCTa, HE  3aBEpEHHbIE B  MOPSAKE,  YCTAHOBJIECHHOM
3aKkoHOarenbCTBOM Poccniickon denepanny;

JOKYMEHTBl COJEpXkKaT MOBPEXKACHUSA, HAJIMYHME KOTOPBIX HE IO3BOJSET B
MOJTHOM O0bEME HCIONb30BaTh HHPOPMAIMIO U CBEACHHS, COAEpIKalluecs B
JOKYMEHTAaX JUIsl IPEJAOCTABICHUS YCIIyTH;

JOKYMEHTBI, HEOOXOOUMBbIE [UJIsl MPEJOCTABICHUS YCIYrd, TMOJaHbl B
AIIEKTPOHHOU (pOopMeE ¢ HAPYIIIEHHEM yCTaHOBJICHHBIX TPEOOBAHMUIA;

BBISIBJICHO HEcOOI0ICHHE YCTaHOBIEHHbIX cTatbel 11 denepanbHOro 3akoHa
or 06.04.2011 Ne 63-®3 «OO0 »>IEKTPOHHOW TMOANUCHY» YCIOBUH TPUIHAHUS
NEHUCTBUTEIHLHOCTH YCUIICHHON KBATH(PUIIMPOBAHHON 3JIEKTPOHHOM MOJIHUCH.

3asBiCHUE U MPUJIaraeMble JTOKYMEHTBI BO3BPAIIAIOTCS 3aIBUTEIO CIIOCOO0M,
KOTOPBIM OHH OBLIIH MOAHBI.

2.6.4. YNIOTHOMOYEHHBIM OpraH He BIpaBe TPeOOBATh OT 3asBUTEINS WIHA €T
MPEACTABUTEIIA:

1) mpeacTaBieHnus TOKyMEHTOB U MH(QOPMAIIMU I OCYIIECTBIICHHUS JCHCTBUH,
MPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE IMPELYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMH AKTaMH, PETrYJHUPYIOIIMMH OTHOUIECHUS, BO3HHUKAIOIIME B CBA3U C
MPEJOCTABICHUEM MYHULIMIIAIBHOMN YCITYTH;

2) mpeAcCTaBiCHHS  JOKYMEHTOB W HMHGOpMalMu, B TOM  YHCIE
NOATBEPKAAIOIIMX  BHECEHHE  3asBUTEIEM  IJIaThl 32  MPEJOCTaBICHHUE
FOCYIapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT, KOTOPbIE HAaXOIATCS B PACIOPSKEHUU
OpPraHoB, MPEIOCTABIIIOIINX TOCYJAPCTBEHHBIE YCIYTH, OPraHOB, IPEAOCTABIISIOMIAX
MYHULUNAIBHBIE YCIYyTH, HHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camMoyTIpaBJIeHHs JIMOO TIOJIBEIOMCTBEHHBIX TOCYApPCTBEHHBIM OpraHaM WJIM OpTaHaM
MECTHOTO CaMOYIIPaBJIEHUs OpPraHU3alWid, Y4YacTBYIOUIMX B IPEAOCTaBICHUU
PEAYCMOTPEHHBIX 4acThto 1 crateu 1 @PepepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opranuzanuu npeaocTaBIeHHs TOCYJaPCTBEHHBIX U MYyHUIIUTIATbHBIX


https://login.consultant.ru/link/?req=doc&base=LAW&n=454305&dst=100088
https://login.consultant.ru/link/?req=doc&base=LAW&n=465798&dst=100010

yeayr» (nanee - @enepanbHblil 3akoH Ne 210-D3), B COOTBETCTBUU ¢ HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccurickon denepanuu, HOPMAaTUBHBIMU IPABOBBIMU AKTAMU
KemepoBckoii obmactu — Kysbacca, HOpMaTUBHBIMH MPABOBBIMH  aKTaMu
KeMmepoBCKOro  MyHMIMNAQJIBHOIO  OKpPYyra, 3a HCKJIIOYEHHEM  JIOKYMEHTOB,
BKJIIOUEHHBIX B OIpeAeNeHHbIN YacThio 6 cratbu 7 denepanbHoro 3akona Ne 210-D3
NEPEUYEHb JOKYMEHTOB;

3) ocyliecTBIEHUs IEHCTBUI, B TOM YUCIE COTJIacOBaHUM, HEOOXOAUMBIX JIs
MOJIYYeHHUs] MYHMIIMIIAJIbHOM YCIyTM W CBS3aHHBIX C OOpalieHueM B UHBIC
rOCyJapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CAMOYIPAaBIICHUSA, OpPraHHU3aLUH, 3a
UCKJIIOYEHHEM IIOJIy4€HHUsl YCIYyr U TMOJNy4EeHUs JOKYMEHTOB M HH(OpMaIuH,
MPENIOCTaBISIEMbIX B PE3yJIbTaTe€ MPEJOCTABICHUS TAKUX YCIYT, BKJIIOYEHHBIX B
[lepedenb yciayr, KOTOpbIE SIBISIIOTCSI HEOOXOAMMBIMH U OOS3aTENbHBIMHU IS
IPENOCTABICHUS MyHULIMIAIbHBIX YCIIYT;

4) mnpenactaBiIeHUS JOKYMEHTOB M HMHGOpMAIMH, OTCYTCTBHE U (WIN)
HEJI0OCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIKMCH MPHU MEPBOHAUATHLHOM OTKa3e B MPHEME
JIOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHHUS] MYyHHUIIMIIAJLHOU YCIyTH, J10O0 B
MPEIOCTAaBICHUU MYHUIIMITAIGHON YCITYTH, 32 UCKIIFOUEHUEM CIIEAYIOMIUX CIIy4aeB:

a) M3MeHeHue TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAOIIHUXCS
NPENIOCTAaBICHUSI MYHULMIAIBHONM YCIYrd, I[IOCJ€ IEePBOHAYAJIbHOM MOJa4H
3asIBJICHHS O TIPEIOCTAaBICHIN MYHUIIMITAILHON YCIYTH;

0) Hanuuue omMOOK B 3aABJIICHUU O MPEAOCTABICHUN MYHHUIIMIAIBHON YCIyTH
U JIOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM IIOCJI€ NEPBOHAYAIBHOTO OTKa3a B IPHUEME
JIOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTABICHHUSI MYyHHUIIMIIAJLHOU YCIYyTH, JH0O0 B
MPEIOCTABICHUN MYHHIIMMAIBHON YCIyTM M HE BKIIOUCHHBIX B TPEJACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa JEWUCTBHSI JTOKYMEHTOB WJIM H3MEHEHHE HH(OpMaluu
nocjie TEepPBOHAYAIBLHOTO OTKa3a B TMPHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
Npe0CTaBICHUS] MyHHUIIUIIATHHON YCIyTH, TMOO B MPEIOCTABICHUN MYHHUIIUITATLHON
YCIIyTH;

I') BBISBICHHE JOKYMEHTAJIBHO TOATBEPXKICHHOTO (¢akTta (TPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOIPABHOTO AEUCTBUS (O€3A€MCTBUS) AOHKHOCTHOTO JIMIIA
oprasHa, NpeJoCTABIIAIONIET0 MYHUIIUNTAJIbHYIO YCIIYyTY, MyHULIUIIAJILHOTO CIIyalllero,
pabotnuka MOI] mnpu mnepBoHAYaNbHOM OTKa3e B TMpUEME JIOKYMEHTOB,
HEOOXOMMMBIX IS  TPENOCTABICHHUS  MYHUIMNAIBHOW  yCIyrd, JuOO B
MPEIOCTAaBICHUU MYHUIIUNIAIBHON YCIYTH, O YEM B MUCHMEHHOM BUJE 32 MOJIHUCHIO
PYKOBOJIUTENS OpPTraHa, MPEeA0CTaBISIONIET0 MyHUITUTAIBHYIO YCIYTY, PYKOBOIUTEIS
M®I] nmpu nepBOHAYaJIbHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOIAMMBIX IS
NPENIOCTaBICHUS! MYHHUIMIAIBHONW YCIyTH, YBEIOMIISIETCS 3asiBUTENb, a TaKxKe
MIPUHOCSTCS] U3BUHEHUS 32 IOCTaBJICHHBIC HEY100CTBA,;

5) mpenoctaBieHUs Ha OyMa)KHOM HOCHUTENIE JIOKYMEHTOB W HH(OpMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C MTyHKTOM 7.2
gactu 1 ctateu 16 denepanpHoro 3akona Ne 210-D3, 3a HCKIIOYCHHEM CIIy4acs,
€CIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHl JIMOO WX HU3BITHE SBIACTCS
HEOOXOIUMBIM YCIIOBUEM TMPENOCTABICHUS MYHUIIMNAIBHON YCIYTH, M HHBIX
CJly4aeB, YCTaHOBJICHHBIX (eJepabHbIMU 3aKOHAMHU.

2.7. HWcuepnpIBaloOIMi MEepeYeHb OCHOBAaHMM Il OTKa3a B IpPUEME
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JIOKyMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTaBICHUS MYHHUIIMITAILHON YCITYTH.

HcuepnpiBaronuii 1epeyeHb OCHOBAaHMUM U1 OTKAa3a B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPEAOCTaBICHUS MYHHIMIIAJBLHOW YCIyTH perjaMeHTHPOBaH
MYHKTOM 2.6.3 HACTOSIIEr0 aJMUHUCTPATUBHOTO PETJIAMEHTA.

2.8. HcuepnpiBarolmuid NEPEYeHb OCHOBAHWM I NPHUOCTAHOBIICHHS WU
OTKa3a B [IPEJOCTaBICHUN MYHULIMIAIIBHOU YCIIYTH.

2.8.1. IlpuocraHOBIEHHME  NPENOCTABICHUS  MYHULUIAIBHOW  YCIyTd
3akoHoarenbCcTBOM Poccuniickon denepanun He IPELYCMOTPEHO.

2.8.2. OcHoBaHMs AJi OTKa3a B MPEIOCTABIICHUH MYHUIUIIAILHON YCIIyTH:

a) JOKYMEHTbl (CBEACHMs), IPEACTABICHHbIE 3asBUTEIEM, HPOTUBOPEYAT
JOKyMEHTaM  (CBEACHMSIM), TMOJYYEHHBIM B  paMKax  MEXBEJOMCTBEHHOTO
B3aUMOJCHCTBUS;

0) orcyTrcTBHE corjlacusi COOCTBEHHHMKA (3aKOHHOI'O BIaJeNblia) Ha
pasMelenrne nHHOPMAIIMOHHON BBIBECKH,

B) OTCYTCTBHE Y 3asBUTEJS IpaB Ha TOBAPHBIM 3HAK, YKA3aHHBIH B JTU3AMH-
IIPOEKTE Pa3MEIIECHUS BBIBECKH;

I) HECOOTBETCTBUE  MPEACTABICHHOIO  3asBUTENIEM  JIM3alH-TIPOEKTa
pa3MelieHusi BbiBecku TpeOoBanusaM [lpaBun OmaroycrpoiictBa KemepoBckoro
MYHULANIAIBHOTO OKPYTa.

Pemenne 06 oTkasze B MpeOCTaBICHUNA MYHUILIUIIATBLHON yCIyTH (MPUTIOKEHNE
4) MpUHUMACTCS YIMOJHOMOYECHHBIM OPraHOM 3asBUTEII0 TEM CIIOCOOOM, KOTOPHIM
OBLIO MOAAHO 3asIBJICHUE B T€UEHUE / padOUYMX JHEN CO THS PETUCTpalH 3asBJICHUS.

2.9. Pa3Mep mnaTel, B3UMAeMOW C 3asBUTENS MPU MPEJOCTABICHUU
MYHHUITUTATBHON YCIIYTH, U CIOCOOBI €€ B3UMaHUSI.

[IpenocraBnenne MyHHIMINATBHONW YCIYT'H OCYIIECTBIsieTcss Oe3 B3MMaHUs
TIJIATHI.

2.10. MakcuManbHbI CpPOK OXHAAHUS B OYEpPEOU NPHU MOJAYe 3asBUTEIIEM
3ampoca O MPEAOCTABICHUM MYHULUIIAJIBHON YCIyTH W NPH IOJYYEHHUH PE3yibTaTa
IIPEAOCTABIEHUS MYHULIUIIAIIBHON YCIIYTH.

MakcuMalIbHBIA CPOK OXHJIAHUS B OYEpEIM NpPHU MOJaye 3asBICHUA U MPHU
MIOJIyYEHUH PEe3yJIbTaTa JAHHOM MYHULHIIAIIBHOW YCIyTH HE JOJDKEH IpeBbIIaTh 15
MHUHYT.

2.11. Cpok perucTpauuu 3ampoca 3asBUTEISI O  MPEIOCTABICHUU
MYHULIANIAJIBHON YCIIYTH.

3asBIeHUE, MPEACTABICHHOE 3asBUTENEM JIMYHO JUOO €ro MpeAcTaBUTENIEM,
pPETUCTPUPYETCS YIOTHOMOYEHHBIM OpPTraHOM B TeueHue 1 pabodero IHA, C AaThl €To
MOCTYTUICHHUS.

3asBiIeHUE, MPEACTABICHHOE 3asBHUTENIEM JIMOO €ro MpeICTaBUTENEM uepes
M®ILI, perucTpupyercsi yOJIHOMOYEHHBIM OPTaHOM B JE€Hb IMOCTyIUIeHHs: oT M®IL]
(HaMMYMU 3aKJIIOUYEHHOTO COTJIAIICHUS O B3aUMOJICHCTBUU MEXKIY YIOTHOMOYCHHBIM
opranom u MOLJ).

3asBieHue, TNOCTynuBIIEe B J3JeKTpoHHOM ¢opme na EIITY, PIIY,
PETUCTPUPYETCS YNOJIHOMOYEHHBIM OpPraHOM B JE€Hb €ro MOCTYIUICHUS B Cilydae
OTCYTCTBHUSI aBTOMaTHYECKOM perucTpanuu 3amnpocos Ha EII'Y, PIIT'Y.

3asBiIeHUE, MOCTYNUBIIEE B Hepabouee BpeMs, PErHMCTPUPYETCS B TMEPBbIN
pabouuii IeHb.



2.12. TpeOoBaHHd K TOMEIIECHUSAM, B KOTOPBIX MPEAOCTABISAETCSA
MYyHUIUIAIbHAS YCIyTa.

[TomenieHus: ynoJIJHOMOUYEHHOTO OpraHa il NPeJOCTaBICHHUSI MyHULUIAIbHON
YCIIyTH Pa3MENIAIOTC Ha TEPBOM HJTa)xe 3/aHusi, OO0OPYJOBAaHHOTO OTAEIbHBIM
BXOJIOM, JINOO B OTAEIBHO CTOSLIEM 3JaHUM AJIi CBOOOJHOrO JOCTyNa 3asBUTENEH.
[Ipn pacnojoXeHWH IOMELIEHUSI YIOJHOMOYEHHOIO OpraHa Ha BEPXHEM JTaxke
CHELMAJIUCTHI YIIOJIHOMOYEHHOTO OpraHa 00s13aHbl OCYIIECTBIISATh MPUEM 3asiBUTENICH
Ha MEPBOM 3Ta)Ke€, €CIIU M0 COCTOSIHUIO 37J0POBBS 3aBUTENb HE MOXKET MOJHATHCS IO
JIECTHHUIIE.

[lepeaBmxkeHre MO NOMEIIEHUSM YIOJHOMOYEHHOTO OpraHa, B KOTOpPBIX
MPOBOJUTCSI PUEM 3asiBJICHUS U JIOKYMEHTOB, HE JIOJDKHO CO3/1aBaTh 3aTpyAHEHHI
JUTSL JIAIL] C OTPAaHUYEHHBIMU BO3MOXHOCTSIMH 370POBBSI.

Ha Tteppuropun, mnpuieraronieii K 30aHUI0 YIOJHOMOYEHHOI'O OpraHa,
OpPTaHU3yIOTCS MECTa I MapKOBKHU aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHUCIIE MECTa
JUISI TIAPKOBKM aBTOTPAHCHOPTHBIX CPEACTB MHBAIHMIOB (He MeHee 10 mporeHTOB
MECT, HO HE MEHEE OJHOr0 MECTa), JOCTYN 3asBUTEIEH K MapKOBOYHBIM MECTaM
ABJIAECTCS OCCIIIIATHBIM.

[TomerieHue ynoJHOMOYEHHOTO OpraHa Jjis mpuema 3asiButesieil o0opyayercs
UHGOPMAIMOHHBIMM CTEHJIaMH, Ha KOTOpPBIX pa3memiaercs (opma 3asBieHUs ¢
oOpa3uoM ee 3aloJIHeHUusT M NepeyeHb JOKYMEHTOB, HEOOXOAUMBIX  JJis
MPEIOCTaBICHUS MyHHUIIMITAIEHON YCITYTH.

[Tomenienusi, B KOTOPBIX OCYIUECTBISIOTCS JEUCTBUS IO MPEAOCTABICHUIO
MYHUIUNAIBHONW YCIyrd, OOECHEYMBAIOTCA KOMIIBIOTEpAMHU, CPEICTBAMU CBS3H,
BKJIIOYAsl JOCTYN K HWHGOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHON cetn «HTepHeT»,
OPITEXHUKOW, KAHIEIIPCKUMHU  TMPUHAUISKHOCTIMHU, HWH(DOPMALMOHHBIMU U
CIPaBOYHBIMU MaTepUallaMy, HATJSAHON WHQpOpMAIMe, CTyIbsIMH W CTOJaMH,
CpPEeICTBAMH TOXAPOTYIICHUS] W OMOBEIICHUS O BO3HUKHOBEHUHM YPE3BBIYANHOM
CUTYaIlMH, TOCTYNIOM K PETHMOHAIbHOW CHCTEME MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aUMOJICUCTBHSI, a TaKXke OOECIeYMBAETC JOCTYIMHOCTb JJIs WHBAJIWIOB K
YKa3aHHbIM TIOMEHICHHWSIM B COOTBETCTBMH C 3aKOHOAATENBCTBOM Poccuiickon
®denepanuu 0 COUMAILHON 3alIUTE NHBATUIOB.

3an oXuJaHus, MecTa JJs 3alOJIHEHMs 3alpoCOB W TMpUEMa 3asBUTENEH
000PYIYIOTCS CTYIBSIMU, U (MJIN) KPECETbHBIMU CEKIMSIMU, U (UIIH) CKAaMBSIMU.

2.12.1. Nudopmarmonnsie MaTepualbl, IPETHA3HAYCHHBIE TS
MH(OPMHUPOBAHUS 3asIBUTENEH O MOPSJIKE MPEJOCTABICHUS MyHUIIUNIAIBLHOU YCIIyTH,
pasMemalTcss Ha HMHPOPMAIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MECTax,
o0ecreunBaIMX JOCTYNl K HHUM 3asBHUTENCH, M OOHOBJISIOTCA MPU W3MEHEHHH
JEHCTBYIOLIETO 3aKOHOJATENbCTBA, PEryIupyIOILEro NpEeI0CTaBICHUE
MYHUITUTAITBHON YCIIYTH, U CIIPABOYHBIX CBEJICHUH.

NudopmarimonHsie CTEHIBI JOHKHBI PaCoyiaraThCs B MECTE, JOCTYITHOM s
pPOCMOTpa (B TOM YHCIIE TIPU OOJIBILIOM KOJIMYECTBE MOCETUTENEH ).

2.12.2. JIns oGecrnieueHUs] AOCTYNMHOCTH TOJY4YE€HUS MYHHUIMIAIbHOW YCIIyTH
MaJOMOOWJIBHBIMUA TPYMIIAMH HACEJICHUS 3[aHUS M COOPY)KEHHUS, B KOTOPBIX
OKa3bIBa€TCS Yycnayra, OOOpYIYyHOTCS COTJIaCHO HOPMATHUBHBIM TPEOOBAHUSIM,
YTBEPXKJICHHBIM  MpPHUKa30M  MMHHCTEPCTBA  CTPOMTENBCTBA M JKUJIUIIHO-
KOMMYyHaJIbHOTO X03siiicTBa Poccuiickoit ®denepanuu ot 30.12.2020 Ne 904/mp «O6
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ytBepxkaenun CII 59.13330.2020 «CHwull 35-01-2001 [locTymHOCTH 31aHUNM H
COOPY>KEHUH I MAIOMOOUJIBHBIX TPy HACEIICHUS.

B kalOunere mno mnpueMy MaJOMOOMJIBHBIX TPYII HAaceleHUs HMEeTCs
MEIUIMHCKAsl anTeyka, nuTheBas Boja. Ilpu HEoOXOAMMOCTHM  COTPYIHUK
YIOJIHOMOYEHHOTO OpraHa, OCYUIECTBIISIOUIMN TMpHUEM, MOXET BBbI3BATh Kapery
HEOTIIOKHOW CKOPOW MOMOIIIH.

[Ipu oOpamenun TpaxJaHuHAa C HapyweHUsSMH (QYHKUUH  OMOpHO-
JIBUTATEJIbHOTO anmapara pabOTHUKHA YMOTHOMOYEHHOTO OpraHa MpEIIpUHUMAIOT
CJIETyIOLIUE NEUCTBUS:

OTKPBIBAIOT BXOAHYIO JABEpb M TIOMOTAIOT TPa)kJaHUHY OECHpensiTCTBEHHO
MOCETUTh 3/1aHHEe aJAMUHHUCTpaluu KeMepoBCKOro MyHHMIIMITAILHOTO OKpPYyTa, a TaKkKe
3apaHee MpeaynpekIaloT O CYUIECTBYIOIINX Oapbepax B 3/JaHUU;

BBISICHSIIOT 1I€JIb BU3WUTA TPaKJaHWHA U COIPOBOXKIAIOT €ro B KAaOWHET IO
npueMy 3asBJICHUS; TOMOTAIOT TPaKIaHUHY CECTh Ha CTYJI WJIHM PaCIoaraioT Kpecio-
KOJISICKY Y CTOJIa HAallPOTUB CIICIIMAIIMCTA, OCYIIECTBIISIIOIIETO TIPUEM;

COTPYAHHMK YNOJHOMOYEHHOTO OpraHa, OCyIIECTBIIAIOMINI NpUeM, IPUHUMAET
rpaXJaHUHA BHE OYEpeId, KOHCYJIbTHUPYET, OCYIIECTBIISICT MPHUEM 3asBICHUS C
HEOOXONMMBIMUA JTOKyMEHTaMH, OKa3blBa€T IOMOIIb B 3alOJHEHUU OJIAHKOB,
KOIUPYET JOKYMEHTBHI;

M0 OKOHYAHWHM TMPEJAOCTABICHUS MYHUIUINAIBLHONW YCIYTH COTPYIHUK
YIOJHOMOYEHHOTO OpraHa, OCYHICCTBISIFOIIMN TPUEM, TOMOTAeT TpakIaHUHY
NOKWHYTh KaOMHET, OTKPBIBAET JIBEPU, COIMPOBOXKIACT I'paKJaHMHA O BbIXOJA U3
3laHUs U TIOMOTaeT MOKUHYTh 3[aHHUE; MEpPeNaeT rpakJaHWHa COIPOBOXKIAAIOUIEMY
JIUITYy WU TI0 €r0 KEJIAHWIO BBI3bIBAET aBTOTPAHCIIOPT U OKA3bIBAET COACUCTBHUE MPHU
€ro Mocajke.

IIpu  oOpameHun rpaxaaH ¢  HEJAOCTaTKaMHM  3peHusi  paOOTHUKHU
YIOJIHOMOYEHHOTO OpraHa MpeanpUHUMAIOT CJICTYIONTUE TeUCTBUS:

COTPYAHHUK YNOJHOMOYEHHOTO OpraHa, OCyIIECTBIIAIOMINN NpUeM, IPUHUMAET
rpakJaHuHa BHE OYEpeaH, IIOMOTaeT COPUEHTHUPOBATHCS, CECTh Ha  CTYyJ,
KOHCYJIbTUPYET, BCIyX TMPOYUTHIBACT JOKYMEHTHI M Jajee MO0 HEOOXOIUMOCTH
NPOM3BOAUT MX BbIIauy. [Ipu oOmIeHHM C Tpa)XTaHWHOM C HEJOCTAaTKaMU 3PEHUs
HEOOXOMMO OOIIATHCS HEMOCPEACTBEHHO C HUM CaMUM, a HE C COMPOBOXKIAIOIINM
€ro JIUIIOM, B Oecefie MOJIb30BaThCS OOBIYHON PA3TOBOPHOM JIEKCUKOW, B TIOMEIICHUN
HE CJIETyeT OTXOJUTh OT HETo 0e3 MpeaynpeKIACHNUS,

COTPYJHMK YIIOJIHOMOUYEHHOTO OpraHa OKa3blBA€T IOMOIIb B 3alOJHEHUU
OJlaHKOB, KOMHPYET HEOOXOAWMBbIE JOKYMEHTHI. [l moamucaHus 3asBIICHUS
MOJIBOJIUT JIUCT K aBTOPYYKE TpakJIaHUHA, IOMOTAET COPUCHTUPOBATHCS U MOAMHUCATh
onank. IIpy HE0OOXOAMMOCTH BBINAIOTCS MAMSITKU ISl CIA0OBUASAIIMX C KPYHHBIM
mpudToM;

M0 OKOHYAHWHM TMPEJOCTABICHUS MYHUIMIAIBLHON YCIYTH COTPYAHHK
YIOJIHOMOUYEHHOTO OpraHa, OCYyIIECTBISIOMNNA MPUEM, IOMOTAET IpaKJaHUHY BCTaTh
CO CTyjla, BBINTH M3 KaOWHETa, OTKPHIBAECT JBEPH, COMPOBOXKIAET TpaKJaHWHA K
BBIXOJy M3 3/JaHMs, ¥ TPOBOXAET Ha YJMILY, 3apaHee MPEayNpearB MOCETUTENS O
CYILLECTBYIOIIMX Oapbepax B 3/IaHUHU, MEPEJaeT TPa)KAaHMHA COMPOBOKAAIOIIEMY
JIMILY WJIU TIO €0 YKEJIaHHUIO BbI3bIBAET aBTOTPAHCIIOPT.

I[Ipu  oOpamennn rpaxkaanunHa ¢  jgedektamMmu  ciayxa  pabOTHUKA



YIOJIHOMOYEHHOTO OpraHa NpeJnpUHUMAIOT CJIETyIOUIUE T1eUCTBUS:

COTPYJHHUK YMOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMM MPUEM TpakJIaH C
HapyIIEHUEM cllyXa, oOpaliaercs HEMOCPEICTBEHHO K HEMY, CHpPALIMBACT O LEJH
BU3UTA U JIa€T KOHCYJBTALMIO Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM pPEYH, [PU 3TOM
CMOTPHUT B JIULIO MTOCETUTEIISI, TOBOPUT SICHO, CJIOBA JOTOIHSAET MOHSATHBIMU KECTaMHU,
BO3MOXKHO OOIlleHHE B MHCbMEHHON ¢opme MO0 yepe3 MepeBOJUYHKA >KECTOBOTO
A3bIKa (CypIOINEepEeBOIUNKA);

COTPYJAHUK YTOJTHOMOYEHHOIO OpraHa, OCYIIECTBIISIONINI MpUEM, OKa3bIBAET
MOMOIIb U CONEUCTBUE B 3aMOJIHEHUH OJAHKOB 3asBJICHUN, KOMUPYET HEOOXOIUMBIE
JIOKYMEHTBI.

2.13. ITokazaTenu AOCTYIMHOCTH U Ka4€CTBA MyHULIUITAJIBHOW YCIIYTH.

2.13.1. OCHOBHBIMH MOKA3aTEISIMH TOCTYITHOCTA U KA4ECTBA MPEIOCTABICHUS
MYHULUNAIBHON YCIIYTH SBIISIFOTCS:

PaCIoJIOKEHHOCTh MOMEIICHUH YIIOJITHOMOYEHHOT'O OpraHa, MpeIHa3HauYeHHbIX
JUTSL TIPEAOCTABIICHUS MYHHUIIMIAIBHOW YCIyTH, B 30HE JOCTYIMHOCTH K OCHOBHBIM
TPaHCHIOPTHBIM MAarucCTpaIsiM;

CTeNeHb HMH(POPMUPOBAHHOCTU 3afABUTENS O TMOPSAKE TMPEAOCTaBICHUS
MYHHUIIUTAIBHOW yCIyTH (JOCTYMHOCTh HMH(OpPMAIMM O MYHUIMNAIBHOM yCIyTe,
BO3MOKHOCTbh BBIOOpA cItoco0a mosry4eHus nHpopMalun);

BO3MOXKHOCTh BbIOOpa 3asBuTeNneM (opM oOpalieHusT 3a MOJyYeHUEM
MYHHUIUTIATBHON yCIIyTH;

JOCTYITHOCTh OOpaIlleHUs 3a MPEIOCTABICHUEM MYHUIIUIAIBHON YCIYTH, B TOM
quClIe JUIs JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSAMH 3/10POBbS;

CBOEBPEMEHHOCTh MPEOCTABICHUS MYHUIIUIIATBLHON YCIyTU B COOTBETCTBUU
CO CTaHJAPTOM €€ MPETOCTABICHHUSI;

COOJIIOJIEHNE CPOKOB MPENOCTABICHUS MYHHUIMIAIBHON YCIYTM M CpPOKOB
BBITIOJIHEHUS aJMUHUCTPATUBHBIX MPOUEAYP MPU MPEIOCTABICHUH MYHHUIIUTIATHHOU
YCIIyTH;

BO3MOXKHOCTb ~ TOJYy4YeHHs  HMHPOpPMAIMM O  XOJ€  IPEIOCTABIICHUS
MYHUITUTIATBHON YCIIyTH,

OTCYTCTBHE OOOCHOBAaHHBIX KalloO CO CTOPOHBI 3asBUTENS MO pe3yibTaTam
MPEI0CTaBICHUSI MyHUIIMTIAIILHON YCIIyTH;

OTKPBITBIM JOCTYN ISl 3asBUTENEed K HMHPOpMAIMKM O TMOPSAKE U CpOKax
MPENIOCTABICHUSI MYHUIIMTIATBHOW YCIyTHU, TOPSAKE O0XKaJIOBaHUSA JICUCTBHMA
(Oe3meiicTBUS) YIIOJIHOMOYEHHOTO OpraHa, PyKOBOJIUTENS YIIOTHOMOYEHHOTO OpraHa
1100 crienuanucTa yrnoJHOMOYEHHOTO OpraHa;

HaJM4ue HEOoOXOJAMMOTO U  JIOCTAaTOYHOTO KOJIMYECTBA  CHEIHAIHNCTOB
YIOJIHOMOUYEHHOTO OpraHa, a TakKe ITOMEIICHUM YIOJIHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYIIIECTBIISICTCS TMTPUEM 3asBIICHUN U JOKYMEHTOB OT 3asBUTEIICH.

2.13.2. YIOTHOMOYEHHBIM OPTaHOM OOECTIEUMBACTCS CO3/IaHHWE MHBAIUAAM U
UHBIM MaJIOMOOWJIBHBIM TpPYyIIaM HAaCEJCHUs CJEAYIOLIUX YCIOBHM JOCTYIHOCTH
MYHHUITUTIQIBHOW YCIYTH B COOTBETCTBHM C TPEOOBAHUSIMH, YCTaHOBICHHBIMH
3aKOHOJIaTEIbHBIMA U WMHBIMU HOPMATHUBHBIMU TIPABOBBIMH aKTaMHU:

OKa3aHME HMHBAIMJAM MOMOIIM, HEOOXOAUMOM Ui MOJYyYEeHUS] B JOCTYITHOM
Jutst HUX (popme nHdopmalu o rmpaBuiax NpeJoCTaBICHUS] MyHUIIMIAIBHON YCIYTH,
B TOM yucie 00 0popMICHUN HEOOXOIUMBIX JIJIsl TOJTYUYESHHs] MyHUIUIIAIbHOM YCIyTH



JOKYMEHTOB, O COBEpIICHHMM HWMHU JAPYIMX HEOOXOJUMBIX JUIsl TOJTY4YEHUs
MYHHLUIIAJIIBHON YCIYTH JIEUCTBUM;

IPEAOCTABICHUE MYHULUINAIBHOW YCIYTM HHBAIMAAM 10 CIyXy, IpHU
HEOOXOJMMOCTH, C HCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO SI3bIKA, BKIJIIOUast
oOecrnieyeHre J0MycKa B IOMEIIEHUE CYpIONePEeBOAUNKA, TU(IIOCYPAONIEPEBOAUNKA;

OKa3aHUE IIOMOIIM WHBAIUAAM B TNPEOAOJICHUU OaphepoB, MEMIAIOLINX
IIOJIyYEHHUIO MyHULIMITAJIbHOW YCIIYyTH HapaBHE C IPYTUMHU JIMLAMU.

2.13.3. KosnyectBO  B3aUMOACHCTBHM  3asBUTENII C  COTPYAHUKOM
YIIOJJHOMOYEHHOI'O OpraHa Ipyd NPEAOCTABICHUM MYHUIUIIAJIBHONW YCIYIH IIpU
JUYHOM OOpaleHuu - 4:

JUISL TIOy4YeHus: MH(OPMAIMK 10 BOMIPOCaM MPEAOCTABICHUS MyHHUITUIAIbHON
yCIIyTH;

JUIS TIOJIAYU 3asiBJICHUS U TU3ANUH-TIPOEKTA;

Ui TIONy4YeHusT WHPOpMAIMK O XOJA€ MPEAOCTaBICHUS MYHHUIMNIAIbHON
yCIIyIH;

JUIS TIOJIyYEHUS Pe3yJIbTaTa MPeJOCTaBICHNs My HULIUIIAIbHOM YCIIyTH.

[IpoIOmKUTENBHOCTE  B3aUMOJCUCTBUM  3asBUTENS C  COTPYAHUKOM
YIIOJITHOMOYEHHOI'O OpraHa MpH NpeJI0CTaBICHUH MYHULMUIIAJbHON YCIYTU HE MOYKET
IpeBbIIATE 15 MUHYT.

2.13.4. OcoOeHHOCTH TOJNYy4YEeHHUs] MYHULUIAIBHON ycmyru B MOIL[ u B
AIEKTPOHHOU (hopMme.

TpeboBanus Kk  KOMGOPTHOCTH M JOCTYIHOCTH  MPEAOCTABJICHUS
MyHULHANAIBHOW ycayrn B MOIL] yTtBepxkzaeHsl mnocraHoBieHueM [IpaBurenscrBa
Poccuiickoit ®eneparmn ot 22.12.2012 Ne 1376 «O6 ytBepxkaenun I[lpaBun
OpraHM3aliyi JAEATeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX IEHTPOB MPEAOCTABICHUS
rOCyJJapCTBEHHBIX U MyHULIMIIAJIIbHBIX YCIIyI».

[Ipuem 3asiBIeHUsT ¥ HEOOXOAMMBIX TOKYMEHTOB M BbIJada JTOKYMEHTOB II0
pe3yJibTaTaM NpPENOCTaBICHUS MYHULHUIIAIBHOW YCIYyTrH ocyliecTBisitorcss B MOPI]
IIpY  HAJIMYMM  3AKJIIOYEHHOTO  COTJIAUEHHS O  B3aUMOJCHMCTBUM  MEXKIY
YIIOJJHOMOYEHHBIM Opranom u MOILI.

OO0parieHre 3a TOMyYEeHHEM MYHMIIMIAIBHON YCIYTH BO3MOXHO B JIFO0OM
MHOTO(YHKIIMOHAIbHBIHI LEHTP IIPEAOCTABIECHUS roCyJJapCTBEHHBIX u
MYHHUITUTAIBHBIX YCIYT Ha TeppuTopuu Kemeponckoit obiactu — Kysbacca.

VYrnonHoMOYeHHBIH OpraHn oOecreunBaeT WHGOPMHUPOBAHUE 3asBUTENICH O
BO3MOXHOCTH TMOJIYYEHHs] MyHULIUIIAIbHOU yciyru Ha 6aze M®ILI. B cinyuyae nogaun
3asBJICHUs O TPENOCTABICHUM MyHHUIMNANbHOM yciayru B M®IL[ HenocpencTtseHHoe
MPEAOCTABICHUE MYHHIMNAIBHON YCIYTM OCYHIECTBIACTCS  YHOJHOMOYEHHBIM
OpraHoM.

IIpenocraBieHne MyHUIMOAIBHOW  yCIyIM TOCPEACTBOM  3ampoca O
NpPEeOCTaBIEHUH JBYX M 00jee MYyHHMIHMIAIbHBIX YCIyr (KOMIUIEKCHOTO 3ampoca) B
MO®II npu 0AHOKPATHOM OOpAaIllEHUH 3asIBUTENS HE OCYIIECTBIISETCS.

[IpenocTaBneHrne MYHULUMNAIBHOM  YCIYTM MO  AKCTEPPUTOPUATBHOMY
MPUHIIUAITY HEBO3MOXHO.

2.13.5. 3agButenp BIpaBe OOpaTUTHCS 3a MPEJOCTABICHUEM MYHHUIIMHAIbHON
YCIYTH M TOAAaTh JOKYMEHTBI, YKa3aHHbIE B NyHKTE€ 2.6 aJIMHUHUCTPATUBHOIO
pernmameHta B 3yekTpoHHOM (opme uepe3 EII'Y, PIII'Y ¢ wucnonb3oBaHuem
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ANEKTPOHHBIX IOKYMEHTOB, OAMUCAHHBIX 3JIEKTPOHHOMW IMOJIKCHI0 B COOTBETCTBUU C
TpeboBanusimu DexnepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «OO0 31neKTpOHHOU
NoANUCKH» (MPU HATUYUU TEXHUYECKON BO3MOKHOCTH).

B cinywae mnopgauu 3asBIE€HUS U [IPUIaraeMbIX pas3/elioB  IPOEKTHOU
JOKYMEHTAIMU B (pOpME AIEKTPOHHOTO JOKYMEHTA, 10/1aya YKa3aHHBIX JTOKYMEHTOB
Ha OyMa)KHOM HOcHUTele He TpeOyeTcsl.

YnonHOMOYEHHBI opran oOecnedyrBaeT HH(DOPMHpPOBAHHE 3asBUTENECH O
BO3MOYKHOCTH MOJIyYE€HHs] MyHULMIIAJIbHOM yciyru yepe3 EITNY, PIIT'Y.

Oo6pamenue 3a ycayroi uepes EIIIY, PIII'Y ocymecTBiaseTcs myTem
3alO0JIHeHUsI HWHTEPAKTUBHOM (opmbl 3asBieHus (hopMHUpOBaHUSA 3ampoca O
MPEAOCTABIECHUN MYHULMIAIBHON YCIIYTH, COJEPHKAHUE KOTOPOTO COOTBETCTBYET
TpeboBaHUsIM (HOPMBI 3asIBJICHUS, YCTAHOBJIEHHON HACTOSIIIUM aJIMHHHUCTPATUBHBIM
periaMeHToM (najnee - 3ampoc). OOpailleHue 3asiBUTENSI B YIIOJIHOMOYEHHBI OpraH
yKa3aHHBIM CcrocoOoM o0ecreynBaeT BO3MOXHOCTh HAMPABICHUS U TOJYyYCHHUS
OJIHO3HAYHOM ¥ KOH(QUIEHIMATHHOW HHPOpPMALUM, a TaKKe MPOMEKYTOUHBIX
COOOIIEHN MW OTBETHOM WHGOpPMAIMU B AJIEKTPOHHOM BHUJAE C HCIOJIB30BAHUEM
ANEKTPOHHOM TOANWCH B  MOPSAIKE, MPEAyCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepannm.

B sToM ciywae 3asBuTENns WM €ro mpencraBuTenb aBropusyerca Ha EIIIY,
PIII'Y mocpenctBOM NOATBEPKICHHOM YYETHOW 3allMCM B €IMHOW CHCTEME
UACHTU(PUKAIIMA U ayTEHTU(UKAIMHU, 3aIMOJIHAET 3asBICHHUE O MPEIOCTABICHUU
MYHUIIUNIATBHON YCIYTH C MCIOJIb30BAaHUEM UHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM
BUJIE.

3anoJIHEHHOE 3asBJICHUE O MPEJOCTABICHUM MYHHIIMIAIBHON  yCIyru
OTMPABIIAECTCA 3aBUTEJIEM BMECTE C MPUKPEIUICHHBIMHU AJIEKTPOHHBIMH 00pazamu
JOKyMEHTOB, HEOOXOAUMBIMM JIJIi MPEAOCTaBICHUS MYHUIMNAIbHOW YCIYyTH, B
YIOJIHOMOYEHHBIN opraH. [Ipu aBTOpu3anuu B €AMHONW CUCTEME HJICHTU(UKAIUU U
ayTeHTU(UKALMU 3asBJICHUE O MPEIOCTaBICHUM MYHHUIMIAIBHON YCIyTM CUMTAETCS
MOANMCAHHBIM IIPOCTOM DJIEKTPOHHOM TNOMANMCBHIO  3asABUTENS, IPEACTABUTEIS,
YIIOJTHOMOYEHHOTO Ha MOJITACAHNUE 3asBICHUS.

Pe3ynbTaTel mpenocTaBieHUs MyHULMIIAIBHOW YCIYTH, YKa3aHHbBIE B ITyHKTE
2.3 aAMUHHUCTPATUBHOTO PErilaMEHTa, HAMPABISIFOTCS 3asiBUTEIIO, MPEACTABUTENIO B
muuHbld  kabuner Ha EIITY, PIITY B dopme 5>IeKTPOHHOTO TOKYMEHTA,
MOJAMUCAHHOTO  YCWJICHHOW  KBaTU(UIHUPOBAHHOW  DJIEKTPOHHOM  TOJIHUCHIO
YIIOJITHOMOYEHHOIO  JTOJDKHOCTHOTO JIMIA YIIOJJTHOMOYEHHOIO OpraHa B Ciy4ae
HarpaBJieHUs 3asBieHus nocpeacrtsom EINY, PIITY.

B cnydae Hampasienus 3asBieHus nocpeactsom EIINY, PIIIY pesynbrar
MPEIOCTaBICHUSI MyHUIIMNAIBHONW YCIYTH TakK€ MOXXET ObITh BbIJAAH 3asBUTENIO Ha
OyMa)XHOM  HOCUTEJI€ B  MHOTO(PYHKIIMOHAILHOM  IICHTpE B  TOPSAJIKE,
IPELYCMOTPEHHOM IIYHKTOM 6.6.2 aAMMHUCTPATUBHOIO PETJIAMEHTA.

DneKTpOHHbIE JOKYMEHTHI PEJICTABISIOTCS B CIEAYIOMMX (hopMaTax:

a) xml - 151 hopManTu30BaHHBIX TOKYMEHTOB;

06) doc, docx, odt - @IS JOKYMEHTOB C TEKCTOBBIM COJECpKAHUEM, HE
BKJIIOYAIOMIMM (OpMyJIbl (32 MCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B IMOAIMYHKTE
«B» HACTOSIIIETO IMYHKTA);

B) xIs, xIsx, ods - 11 TOKyMEHTOB, COACPIKAIINX PACUETHI;
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r) pdf, jpg, jpeg - 11 JOKyMEHTOB C TEKCTOBBIM COJIEp)KaHUEM, B TOM UYHCIIC
BKJIOYarOmuXx (GopMynsl u (win) rpadudeckue u300pakeHus (3a HCKIIOYCHUEM
JIOKYMEHTOB, YKa3aHHbIX B TMOJIMYHKTE «B» HACTOSIIEro IyHKTa), a Takke
JIOKyMEHTOB C TPaUIECKUM COJICPKaHUEM.

Jlomyckaetcst popMUPOBaHHE JIEKTPOHHOTO JOKYMEHTA MyTEeM CKaHUPOBAHUS
HEIMOCPEJACTBEHHO C OpUTMHAJIA JOKYMEHTA (MCIOIb30BaHUE KOMTUN HE JOMYCKAETCs),
KOTOPO€ OCYIIECTBIISIETCSI C COXPAHEHUEM OPHUEHTAllMM OpUIMHaja JOKYMEHTa B
pazpemernu 300 - 500 dpi (macmTad 1:1) ¢ uCrIoIb30BaHUEM CIIEAYIOIINX PEKUMOB:

«4epHO-0enbli» (MPU OTCYTCTBUU B JOKYMEHTE TpauuecKux M300pakeHUd 1
(M) BETHOTO TEKCTA);

«OTTEHKU Cceporo» (Mpu HAIMYUHU B JOKYMEHTE IpaduuecKux U300pa’KeHuM,
OTJIMYHBIX OT LIBETHOT'O IPaPUUEeCKOro U300paxeHus);

«LBETHOW» WM «PEXUM MOJHOM LBETONEepeaaun» (Ipyu HATMYUHU B JOKYMEHTE
[BETHBIX IpapUIECKUX U300paKeHHM TUOO IBETHOTO TEKCTA);

COXpaHEHHEM BCEX AaYTEHTHYHBIX MPU3HAKOB MOJJIUHHOCTH, a WMEHHO:
rpaduyecKoii MOANUCH JIUIA, IeYaTH, YIII0BOTO IITaMma OJaHKa;

KOJMYECTBO (DAyIOB JOJKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB,
KaKJIBIA U3 KOTOPBIX COJIEPKUT TEKCTOBYIO M (FUIH) TpaduuecKyro HH(OPMAIIHIO.

DNeKTPOHHbIE JOKYMEHTHI 10J>KHBI 00€CIIeUnBaTh:

BO3MOXKHOCTh HUJEHTU(QUIMPOBATH JTOKYMEHT M KOJUYECTBO JIMCTOB B
JIOKyMEHTE;

IUIsL TOKyMEHTOB, COAEp’KalluX CTPYKTYPUPOBAHHbIE IO 4YacCTSAM, IJIaBaM,
pa3nenam (moapaszienaMm) JaHHbIE U 3aKIaJKHU, O00ECIeYMBAIOIIME TEPEXOAbl IO
OTJIABJICHUIO U (WJIM) K COACPKAIIMMCS B TEKCTE PUCYHKAM M TaOJIHIIaM.

JIoKyMeHTBI, TOJIeXkalmiue mpeacTaBieHuto B ¢gopmatax xls, xIsx wmm ods,
dbopMupyroTCs B BUAE OTACIHHOTO AIEKTPOHHOTO JIOKYMEHTA.

2.13.6. Ilpu mpenocTaBIeHUN MYHHUIUIAIBHON YCIIyTH B SJIEKTPOHHOU (hopme
nocpeactBom EINT'Y, PIIT'Y 3asButemnto obecrieunBaeTcs:

nojlyueHue HMHQOpPMAIMM O TOPSAKE U CPOKax  MPEeAOCTaBJICHUS
MYHUITUTIATBHON YCIIyTH,

3alMch Ha NPHUEM B YMNOJHOMOYEHHBIM oOpraH Uil TMOJAauM 3asBICHUS U
JIOKyMEHTOB;

(dhopMupoBaHUE 3aIpoca;

MIPUEM U PETUCTPALIUS YIIOJHOMOUYEHHBIM OPTaHOM 3aMpoca U IOKyMEHTOB;

MOJIy4eHHE pe3ysIbTaTa MPeJOCTABICHNUS MyHUIIUIIATLHON YCIyTH;

MOJIy4CHHUE CBEJACHHUM O XOJI€ BHITIOJTHEHUS 3aIpoca;

OCYIIECTBJICHHUE OIEHKH Ka4eCTBa MPE0CTABICHUS MyHHUITUTIATFHOU YCIYTH;

nocyneOHoe  (BHecylneOHOe)  oOXkajoBaHWUE  pPEIICHMH W JICUCTBUU
(Oe3meicTBHS) YIIOJTHOMOYEHHOTO OpTraHa, PYKOBOJIUTENS YIIOJTHOMOYEHHOTO OpTaHa
7100 CrienuanrcTa YIoJHOMOYEHHOTO OpraHa.

2.13.7. Tlpu dopmupoBaHurd 3ampoca B OJJICKTPOHHOM BHJE 3aSBUTEIIO
obecreunBaeTcs:

BO3MOKHOCTh KOTHPOBAaHWS W COXpaHEHHS 3alpoca W HWHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

BO3MOYKHOCTh I€4YaTH Ha OyMa>XHOM HOCHUTEJIE KOMHUH JJIEKTPOHHOU (HOpMbI
3ampoca;



COXpaHEHUE paHee BBEJEHHBIX B AJIEKTPOHHYIO (opMmy 3ampoca 3HAUCHHM B
000 MOMEHT MO KEJIAHWIO IOJb30BATENs, B TOM YHCIE NpPU BO3HUKHOBEHUU
oIMOOK BBOJAa U BO3BpAaTe JJIsl IOBTOPHOTO BBOJAA 3HAYEHHM B DJIEKTPOHHYIO (popmy
3anpoca;

3aI0JIHCHHE TIOJICH 3JIEKTPOHHOU (pOpMBI 3ampoca /10 Hadajga BBOJIA CBEACHUM
3asiBUTENIEM C HCIOJIb30BAHMEM CBEJEHHM, pa3MENIeHHbIX B (eaepalibHOM
rocynapcTBeHHON mH(popMannoHHol cucteme «Enunasi cucrema uaeHTUGUKAIUU U
ayTeHTU(PUKaMM B  HHPpACTpyKType, obOecrneunBaronieii  MHGOPMAILIMOHHO-
TEXHOJIOTMYECKOE B3aUMOJEUCTBUE MH(POPMAIIMOHHBIX CHUCTEM, MCIIOJIb3YEeMBIX IS
IPENOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYyT B 3JIEKTPOHHOM
dbopme» (manee - ECUA), u cBenennii, onyonukoBanubix Ha EINIY, PIIT'Y, B wacTy,
Kacaroueiics ceenennid, orcyrctByromux B EINNY, ECHA;

BO3MOXHOCTh BEPHYTbCA Ha JIIOOOM W3 3TaroB 3alOJHEHUs 3JIEKTPOHHON
dbopmeI 3ampoca 6€3 MOTEPH paHee BBEICHHOW HH(POPMAITUH;

BO3MOXKHOCTh noctyna 3assurens Ha EIIIY, PIII'Y k panee momaHHbBIM MM
3aIpocam.

[Ipu HanpaBieHUM 3aIpoca UCIOJIB3YETCS MPOCTasd JIEKTPOHHAS MTOANHUCH, IPU
YCJIOBUH, YTO JUYHOCTH 3asIBUTEIISI yCTAHOBJIEHA IIPU aKTHUBALMK YYETHOM 3aIlHCH.

2.13.8. Pemenue o coriacoBaHMM YCTaHOBKH WH(GOPMAIMOHHOHN BBIBECKH,
JIM3aiH-TIPOCKTa Pa3MEIICHUs BbIBECKH (MPHIIOKEHHE D) b0 perieHne 00 oTka3e B
COTJIACOBAaHUM yCTAHOBKU MH(DOPMAIIMOHHON BBIBECKHU, THU3ANH-TIPOEKTA pPa3MEIICHUS
BBIBECKM (MpWJIOKeHHE ©6) BbIaeTcss B (opMe DJIEKTPOHHOTO JIOKyMEHTa
nocpencteom EINTY, PIIT'Y, noanucanHOTO 3JI€KTPOHHOM MOJANUCKHIO, B CIy4Yae, €CIu
3TO YKa3aHO B 3asiBJICHUH, HarpaBieHHOM uepe3 EINTY, PIIT'Y.

PesynbraT  mpeaocTaBiI€HUS ~— MYHUUUMIAJIBHOM  YCIyrM  HampaBisieTcs
YIOJIHOMOYEHHBIM OPraHOM B 3JIEKTPOHHOM BHJIE 3aSBUTENIO MPU YCIOBUU CBEPKHU
AJIEKTPOHHBIX 00pa30B JIOKYMEHTOB, HAIPaBJICHHBIX 3asBUTEIIEM TOCPEACTBOM
EIl'Y, PIITY ¢ opurnHasiaMd Tpud JUYHOM OOpalleHWH 3asBUTENS B
YIOJIHOMOYEHHBIN opraH (IpH MNOCTYIUIEHHMHM YBEIOMJICHUS OT YMOJHOMOYEHHOTO
opraHa 0 TOTOBHOCTH pe3yJibTaTa B IMYHBIN kaOuHeT 3asButens Ha EIITY, PIITY).

B mensx mnpoBeneHHs CBEPKU DJIEKTPOHHBIX 00pa3oB JOKYMEHTOB C
OpUTMHAJTaMH M TIOJyYEHUs pe3yJibTaTa NpPENOCTaBICHHUS YCIyTM Ha OyMa)XHOM
HOCHTEIE (€ClU 3asBUTENIEM YKa3aHO B 3alpoce, HAlPaBJICHHOM B YIOJTHOMOYEHHBIH
oprad, uepe3 EII'Y, PIII'Y, o mnomydeHun pesynbrata yCIyrn Ha OyMaXHOM
Hocutene) 3asBureno Ha EIII'Y, PIII'Y oOecneunBaercs 3amuch Ha TPHEM B
YIOJHOMOYEHHBIN OpTaH, TP TOM 3asBUTEII0 00ECTICUNBACTCS BO3MOYKHOCTH:

O3HAKOMJICHUSI C pacluCaHheM padOThl YIOJIHOMOYEHHOTO OpraHa jaubo
YIIOJITHOMOYEHHOI'O COTPYJIHHKA YIIOJJHOMOYEHHOI'O OpraHa, a TaKXKe C JOCTYITHBIMU
JUISl 3aMMCH HA IPUEM JaTaMU U UHTEpBAJIaMU BPEMEHH MPUEMa;

3amuck B JIOObIE CBOOOJHBIC Ui TpUeMa JaTy W BpeMsl B Mpesenax
YCTaHOBJICHHOTO B YIIOJJHOMOYEHHOM OpTaHe rpaduka rnpuema 3asBUTesne.

2.14. Nubie TpeOoBaHUA K MPEAOCTABICHUIO MyHHUIIUNIATBHON YCIYTH.

[Tepedenp yciyr, KOTOpPBIE SBJISIOTCS HEOOXOTUMBIMH U 0OS3aTCIbHBIMU IS
MPENIOCTaBICHUS! MYHUIUMINIATBHOM YCIyTd, HOPMATUBHBIMHU IMPABOBBIMH aKTaMHU HE
IIPEAYCMOTPEH.

IIpu npenocraBieHMH MYHULUNAIBHOW YCIYyTM OKAa3aHUE WHBIX YCIYT,



HEOOXOJUMBIX U 00s3aTEIbHBIX ISl MPEAOCTABICHUS MYHHULMIAIBHON YCIIyTH, HE
OCYILIECTBIISETCS, IJ1aTa 3a IPEJOCTABICHNUE YKA3aHHBIX YCIIyT HE B3UMACTCH.

3. CocraB, 0CJ1e10BATEILHOCTH U CPOKH BbITIOJIHEHUSA
aJIMHUHHUCTPATHUBHBIX NPoueayp (AeidcTBUil), TPeOOBAHUSA K MOPAIAKY
UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHHS
aJIMMHHMCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOU dopme

3.1. HcuepnbiBaromyii mnepedyeHb aJMUHUCTPATHBHBIX MPOLEAYpP IpHU
IIPEIOCTABICHUU MYHHUIIMIIAIbHON YCITYTH.

[lepeueHp aIMUHUCTPATUBHBIX IPOLIEYD:

1) mpueM U perucTparys 3asBICHHS U MPUIATAEMbIX K HEMY IOKYMCHTOB;

2) ¢dbopMHUpOBaHHE W HANpPABJICHUE MEKBEJIOMCTBEHHBIX 3allPOCOB B OPTaHbI
(opranmzanuu), y4acTBYIOIIME B MPEIOCTABICHUM MYHHUILUIMAIBLHON ycnyru (mpu
HEOOXOIMMOCTH);

3) mpoBepKa 3asBIEHUS M MPUIATAEMBIX K HEMY JIOKYMEHTOB Ha HaJHuue
OCHOBAaHUH JIJIs1 X BO3BpATa 3asiBUTEIIO O€3 paCCMOTPEHMS;

4) mnpuHATHE pEUIeHUS O COTJACOBAaHMHM YCTAHOBKM HWH(OPMAIMOHHON
BBIBECKH, IU3aMH-TIPOEKTa pa3MeIleHus] HHPOPMAIMOHHOM BHIBECKH WJIHM PEIIeHUs 00
OTKa3€¢ B COTJIACOBAaHMM YCTAaHOBKM HH(POPMAIIMOHHON BBIBECKH, IU3AWH-TIPOCKTA
pasMeleHus: HHOOPMAIIMOHHON BBIBECKH,

O) Bblaua (HaNpaBJICHUWE) JOKYMEHTOB IO pE3yJibTaTaM IPeIOoCTaBICHUS
MYHUIUIAIBHON YCIIyTH.

3.1.1. Tlpuem 3asBieHHUS U TpUIaraeMblXx K HEMY JOKYMEHTOB (WJIN)
uHpOpMaIu, HEOOXOTUMBIX JIJIsl PEJOCTABICHNUS MYHHUIIUITATLHON yCIyTH.

3.1.1.1. OcHoBanueM [yIsi Havaja MPEAOCTABICHUS MYHHUIIUNAIBHON yCIyTu
ABIIACTCS JIMYHOE OOpalleHue 3asBUTEIS B YIOJHOMOYEHHBIM opraH, MO®I] c
3asBJICHUEM C IIPUJIOKEHUEM JOKYMEHTOB, IIPEAYCMOTPEHHBIX ITyHKTOM 2.6
aIMUHHACTPATUBHOIO PETJIAMEHTA; IIOCTYIUICHUE 3asBICHUA C [PUIOKEHUEM
JOKYMEHTOB, MPEIYCMOTPEHHBIX NYHKTOM 2.6 aIMHUHHCTPATHBHOTO pETJIaMEHTA,
MOYTOBBIM OTIIPABJICHUEM WU B 31eKTpoHHOMU (hopme uepe3 EINTY, PIITY.

3.1.1.2. Tlpu nuyHOM oOOpalIeHUN 3asBUTENs B YIOJIHOMOYEHHBIH OpraH
CHELUAITMCT, OTBETCTBEHHBIN 3a MPUEM IOKYMEHTOB:

YCTAHABJIMBAET  JIMYHOCTh  3asBUTENI HA  OCHOBAHUM  JOKYMEHTA,

YIOCTOBEPSIONIETO €ro JIMYHOCTh, MPEJICTABUTEINsl 3asBUTENS - Ha OCHOBaHHH
JOKYMEHTOB, YJIOCTOBEPSIIOIIMX €ro JIMYHOCTh W TIOJHOMOYHUS (B cllydae €ro
oOparieHus);

MPOBEPSIET CPOK ACHCTBUA JOKYMEHTA, YAOCTOBEPSIOLIETO €ro JMYHOCTh H
COOTBETCTBUE JAHHBIX JIOKYMEHTA, YJIOCTOBEPSIOIIET0 JUYHOCTh, JaHHBIM,
YKa3aHHBIM B 3aBJICHUU O BbIJAU€ Pa3peIICHHs HA CTPOUTEIHCTBO U MPUIOKEHHBIX K
HEMY JOKYMEHTaXx.

B xoxe mpuemMa JOKYMEHTOB OT 3asBUTENS CHEIMATUCT, OTBETCTBEHHBIA 3a
pUEM JTOKYMEHTOB, YAOCTOBEPSIETCS, UTO:

1) TekcT 3asBACHUS NOAHACTCS MPOUYTEHHUIO;

2) 3asBIEHUE COJIEPKUT CBEJICHHUSA, pErJlaMEHTUpPOBaHHbIE IMyHKTOM 2.6.1
aJIMMHHCTPAaTUBHOIO PETJIAMEHTA;



3) 3asiB€HME MOJIUCAHO YIOJIHOMOYEHHBIM JIMIIOM;

4) nOpuIOXKEHbl  JAOKYMEHTbI, HEOOXOAUMble Uil  INPEeAOCTaBICHUS
MYHULATIAIBHOW YCIIYTH.

[Ipu ycranoBneHuun (PaKTOB OTCYTCTBUS HEOOXOAUMBIX JOKYMEHTOB,
00s3aHHOCTb TI0 MPEJOCTABJICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENsS, INpHU
HECOOTBETCTBHM MPEACTABICHHBIX JTOKYMEHTOB TPEOOBAHUSIM aIMUHUCTPATUBHOTO
perlaMeHTa CIELUAIUCT, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB YBEIOMIISAET
3asBUTENII O BBISBICHHBIX HEJAOCTATKAX B NPEACTABICHHBIX JOKYMEHTAaX U
IIpeyIaraeT MpUHATh MEPBI 110 UX YCTPAHECHHUIO.

B ciyuae ecnn 3asBUTENb HACTAWBAET HA NIPUHATUU JOKYMEHTOB - IPUHUMAET
IIPEICTABIICHHBIC 3asBUTEIEM JOKYMEHTHI.

B cnydae ecnu 3agBHUTENb CaMOCTOSTENBHO PEIIMI IPHUHATH MEPHI IO
YCTPAHEHHIO HEJOCTaTKOB, IIOCJIE MX YCTPAHEHUs IIOBTOPHO oOpamaercs 3a
IPENOCTABICHUEM MYHULMNAIBHOW yCIyrM B  HOPSJAKE, MPEeIyCMOTPEHHOM
HACTOSILIMM aIMUHUCTPATUBHBIM PETIAMEHTOM.

JIOKyMeHTBI, HEOOXOIUMBbIE IJisi TPEJOCTaBICHUS MYHHIIUINAIBHOU YCIyTH,
IIPEACTABIAIOTCS B YIIOJTHOMOYEHHBIA OpraH BMECTE C MOIMHHUKAMH JUIsl CBEPKHU.

Ecnu mpexncraBiieHHbIE KONMM YKa3aHHBIX JOKYMEHTOB HOTapHaJIbHO HE
3aBepeHbl (M HX HOTapuUajJbHOE 3aBepeHHEe HE NPeayCMOTpeHO (eneparbHbIM
3aKOHOM), CIIELUAINUCT, OCYLIECTBIISIOIIMN MPUEM JOKYMEHTOB, CpPaBHUB KOMHHU
JOKYMEHTOB C WX OpWUTHMHAJIAMH, BBIMIOJHSAET HA TaKMX KOMUAX HAAMUCh 00 uX
COOTBETCTBUM OpHUIMHAjaM, 3aBEpsET CBOEH NOJINUCHIO C YyKazaHueM (pamMuwinu u
WHULIAIIOB.

MaxkcumanpHblii  CPOK  BBINIOJIHEHWSI AJMUHHACTPATUBHOM MPOLEAYPBl IO
IIPUEMY U PETUCTPALIMM 3asIBJICHUS U IIPUITIAra€MbIX K HEMY JOKYMEHTOB COCTaBIISIET |
pabouunii IeHb C JaThl MOCTYIUIEHHUSI YKA3aHHBIX JOKYMEHTOB B YIIOJIHOMOYEHHBIN
oprad. MakcUMalbHbIM CpPOK BBIITOJIHEHHAS] AIMHWHUCTPATUBHOW MNPOLEAYPHl HE
BXOJIUT B OOIIUI CPOK MPEOCTABICHHSI MyHHUIIUITATLHON yCITyTH.

Kpurepnili npuHATHS peuIeHUs: MOCTYIUIEHUE 3asBICHHUS W NPWIAraéMbIX K
HEMY JIOKYMEHTOB.

Pe3ynbpTaToM aiMUHUCTPATUBHON NPOLIEAYPHI SBISIETCA IPUEM U PErUCTpals
3asBJICHUS U IPUJIAra€MbIX K HEMY JOKYMEHTOB.

Nudopmaruss o mpueme 3asBICHUS W TpPUIAraéMbiXx K HEMY JOKYMEHTOB
buKcHpyeTCsl B CUCTEME DIIEKTPOHHOTO IOKyMeHTooOopoTa YAwul .

B nenp perucrtpaumu 3asBiICHUS M INPUWIATAaEMbIX K HEMY JOKYMEHTOB,
CHELMAIINCT, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, MEPEJACT IOCTYNHBIINE
JTIOKYMEHTBI HauaJabHUKY Y Aul'.

Havampauk VYAul' oTnuceiBaeT NOCTYNMBIIME JIOKYMEHTHl HAa4daJbHUKY
ApPXUTEKTYPHBIM OTJEJIOM JIJIsl HA3HAYEHUSI OTBETCTBEHHOTO MCTIOJHUTEIISL.

3.1.1.3. Ilpuem 3asBneHUs W MpWIAraeéMbIX K HEMY JOKYMEHTOB (WJIH)
uH(popMaIi, HEOOXOOUMBIX [UIsl MPEJOCTaBICHHUS MYHHUIMMNAIbHOM YCIyTH B
AJIEKTPOHHOH (opMme.

[Ipu HampaBiieHUU 3asBJICHUS B JIEKTPOHHON (opMe 3asBUTENIO HEOOXOIUMO
3anonHuTh Ha EIITY, PIII'Y snektpoHHyio ¢dopMy 3ampoca Ha HpeloCTaBICHHE
MYHULHANIAIBHOW  YCIIyI'M, NPHUKPENUTh B  DJIIEKTPOHHOM BHJE JTOKYMEHTBHI,
HEOOXOUMBbIE /JISl IPEOCTAaBICHHSI MyHHUIUITATILHONW YCITyTH.



Ha EIIT'Y, PIII'Y pa3meniaercss oOpasel] 3aloOJHEHUsI 3JIEKTPOHHOU (HOpMbI
3asBJICHUs (3a1poca).

dopmaTHO-JIOTHYECKass TpoBepka Cc(HOPMUPOBAHHOTO 3asBICHHS (3ampoca)
OCYILIECTBIISIETCA ABTOMATUYECKU IIOCIJIE 3aIIOJHEHUS 3asABUTEIEM KaXKIOr0 U3 IOJIEH
AJIEKTPOHHOHN (opMbl 3anpoca. [Ipu BBISIBIEHHHM HEKOPPEKTHO 3alOJHEHHOIO MOJIs
AIIEKTPOHHOM (OPMBI 3ampoca 3asBUTEIb YBEIOMIIAECTCS O XapaKTepe BBISIBICHHOU
OIIMOKU M TOPSJIKE €€ YCTPaHEHHUs MOCPEACTBOM HH(POPMAIIMOHHOTO COOOIICHUS
HEMOCPEACTBEHHO B AIEKTPOHHOM (hopMe 3ampoca.

Crnenuanucrt, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, IpPH MOCTYIJIEHUU
3asBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM BH/JIE:

IIPOBEPSIET JIEKTPOHHbIE 00pa3bl JTOKYMEHTOB Ha OTCYTCTBUE KOMIIbIOTEPHBIX
BHUPYCOB U MCKAXKEHHON MHPOpMAIINH;

PETUCTPUPYET JOKYMEHTBI B CHUCTEME AJIEKTPOHHOIO JTOKYMEHTOOO0OpOTa
VAul

dopMUpyeT W HampaBise€T 3asBUTENIO D3JEKTPOHHOE YBEIOMJICHHE Yepe3
EIIT'Y, PIII'Y o mosiydeHMM W perucTpauvy 3asBIEHUS U JOKYMEHTOB, B Cly4yae
OTCYTCTBUS TEXHUYECKOW BO3MOMXHOCTH aBTOMAaTHYECKOIO YBEAOMIICHUS 3asiBUTEIS
yepes EINTY, PIITY;

HaIlpaBJIIET MOCTYINHMBIIMM MAaKkeT JOKYMEHTOB HadalbHUKY YAul' mus
PacCMOTPEHUS U Ha3HAYEHUSI OTBETCTBEHHOT'O MCIIOJIHUTEIISL.

MaxkcumanpHbli  CPOK  BBINOJIHEHHSI AJAMUHHACTPATUBHOM MPOLEAYPHl TIO
OpUeMy H PETUCTpallu 3asBICHUS M MpPHIaraéMbiX JOKYMEHTOB B (opme
AIIEKTPOHHBIX JIOKYMEHTOB cocTaBisier 1 pabouuil JeHb, C JaThl MOCTYIUICHUS
YKAa3aHHBIX JOKYMEHTOB B YIIOJJHOMOYEHHBIM OpraH. MakcuMalbHBI CpOK
BBINIOJIHEHUS ~aIMUHHUCTPAaTUBHOM TpoOLEAypbl HE BXOAUT B OOHIMI  CPOK
IIPEAOCTABIEHUS MYHULIUIIAIIBHOW YCIIYTH.

Kpurtepnil npuHATUS penieHus: MOCTYIUICHUE 3asBJICHHS M NPHIAraeMbIX K
HEMY JIOKYMEHTOB B AJIEKTPOHHOI (popMme.

Pe3ynpTaToM aIMHHUCTPATUBHOM NPOLENYpPHI SBIIAETCS NPUEM 3asBICHUS U
NpWIaraeMbiX K HEMY JTOKyMEHTOB (wiu) WHGOPMAINKM, HEOOXOIUMBIX IS
IIPEAOCTABIEHUS MYHULIUIIAIBHOW YCIIYTH.

Nudopmanuss o mpueme 3asBICHUS W TPUIAraeMblIXx K HEMY JIOKYMEHTOB
buKcHpyeTCsl B CUCTEME DIIEKTPOHHOTO IOKyMeHTooOopoTa YAwul .

B nenp peructpaumu 3asBACHUS M MPUIAraéMbIX K HEMY JOKYMEHTOB,
CIIELIMAJIUCT, OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB, MEPENacT MOCTYIUBIINE
JIOKYMEHTBI Ha4aJabHUKY Y Aul'.

Havanpauk VYAwul' oTOHCBIBAET NOCTYNUBIIME JOKYMEHTHl HAYAJIBbHUKY
apXUTEKTYypHBIM O0TAeIOM Y Aul' 111 Ha3HaYeHNsT OTBETCTBEHHOTO MCIIOJIHUTEIS WU
HA3HA4aeT OTBETCTBEHHOI'O UCTIOJHUTEIS.

3.1.2. ®opMupoBaHH€ 1 HAPABICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPTraHbl
(opranmszanuu), y4acTBYIOIIME B NPEIOCTaBICHUM MYHULMNAIBHON ycnyru (mpu
HEOOXOIMMOCTH).

OcHoBaHnueM Jisi Hadaja aJMUHHUCTPATHBHOM MPOLEAYPbl  SABISIETCS
MOCTYIUICHUE 3asBJICHUS W TMPUIAraéMbIX K HEMY JOKYMEHTOB HaYalbHUKY
apXUTEKTYpHBIM OTIeTI0M Y Aul'.

HauvanpHuk  apxutexktypHoro  otaena  YAul'  mocine  mosyyeHus



3apETrUCTPUPOBAHHBIX JOKYMEHTOB, 3HAKOMHUTCS C HUMH W IMOPYYAET CHEHHAIUCTY
apxuTekTypHoro otaena YAul (manee - OTBETCTBEHHBIM HCHOIHUTEND) MPOU3BECTH
UX IIPOBEPKY.

B cnydae, ecnu OTBETCTBEHHBIM HCIIOJIHUTENEM OyJeT BBISBICHO, YTO B
MEPEYHE NPEACTABICHHBIX JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI WM CBEICHUS,
OpelyCcMOTpeHHble TyHKTamu 2.6.1 - 2.6.2 agMUHHCTPATHUBHOIO perJiaMeHTa,
NPUHUMAETCSl pelieHne o (OPMUPOBAHMU U HAMNPABICHUH COOTBETCTBYIOIIETO
MEKBEJOMCTBEHHOIO 3aI1pOca B:

VYnpasnenue @enepaibHOM CiTyKObl TOCYJapCTBEHHON perucTpaiuu, Kajacrpa
u kaprorpaduu o Kemeposckoii obnactu - Kysbaccy;

denepaibHYIO HAJIOTOBYIO Iy )0y Pd;

MunucTepcTBO BHYTpeHHUX Aen PO.

MexBeOMCTBEHHBIE 3aIIPOCHl HAIIPABIISIIOTCS B CPOK HE mo3aHee 1 pabouero
JIHSI, CJIEYIOIIETO 3a JHEM PETUCTpAlvU 3asBJICHUS O BbLIaye rpajoCTPOUTEIBLHOIO
IJIaHA 3€MEJIBHOTO yYacTKa U MPUJIAraéMbIX K HEMY JIOKYMEHTOB.

Hanpasnenue MexBeIOMCTBEHHBIX 3alIPOCOB OCYLIECTBISIETCS B DJIEKTPOHHOU
dbopMe ¢ HCTHOIB30BAHUEM EIUHOM CHUCTEMBI MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aMMOJCUCTBUS WM  NOAKIIOYEHHBIX K  HEW  PETHOHAIBHOM  CHCTEMBI
MEKBEJOMCTBEHHOTI'O AJIEKTPOHHOTO B3aUMOJEHCTBHUS.

CnenManucT, OTBETCTBEHHBIA 3a MOATOTOBKY JIOKYMEHTOB, OO0Si3aH MPHUHSTH
HEOOXOAMMbIE MEpBI ISl TMOJY4YeHHUsI OTBETa HAa MEXKBEJIOMCTBEHHBIC 3aIlpPOCHI B
YCTaHOBJICHHBIE CPOKHU.

B ciywae HemocTymieHuss OTBETa Ha MEXBEIOMCTBEHHBIM 3ampoc B
YCTaHOBJICHHBIN CPOK, IPUHUMAIOTCSI MEPHI, TPEAYCMOTPEHHbBIE 3aKOHOAATEIbCTBOM
Poccuniickon ®@enepanuu.

Pe3ynbpraToM aIMHUHUCTPATUBHOM MPOLEIYpPHI SABISETCS IMOJYyYEHHE B paMKax
MEKBEJOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOJCHCTBUA JOKYMEHTOB (MX KOMHM WU
CBEJICHUM, COAEpXkalIMXCd B HUX), HEOOXOAUMBIX JUId MPEIOCTABICHHUS
MYHUIIMTIATBHOW ~ YCIYTHM  3asBUTENIO, JUOO  TONydyeHHe  HHQOpMAIHH,
CBUJICTEICTBYIOMICH 00 OTCYTCTBMM B PACHOPSIKEHHUH OPTaHOB (OpraHu3aiiuii),
YYaCTBYIOIIMX B MPEIOCTABICHUM MYHHUIMIAIBLHON YCIyTH, TOKYMEHTOB (MX KOMHIi
WIA CBEJCHUH, COAEpKAIUXCS B HHUX), HEOOXOAMMBIX MJIsi TPEAOCTaBICHUS
MYHULHANAIBHON YCIYTM W TPUHATHE YIIOJTHOMOYEHHBIM OpPraHOM pEIICHUS O
BO3BpATE 3asBJICHUS M MPWJIATaeMBbIX K HEMY JOKYMEHTOB 0€3 pacCMOTPEHHS U €ro
HaIlpaBJICHHUE 3aBUTEINIO.

Pe3ynbTaT BBITIOJNIHEHWS aJIMUHHUCTPATUBHON TpoLeaypbl (UKCHUPYETCS B
CUCTEME DJIEKTPOHHOTO TIOKyMeHTooOopoTa Y Aul'.

3.1.3. IlpoBepka 3asBICHHS U MPUJIATAEMbIX K HEMY JOKYMEHTOB HA HaJHune
OCHOBaHM JIJIs1 ©X BO3BpATa 3asBUTEIIO O€3 PACCMOTPEHUSI.

OTBETCTBEHHBI  UCIOJIHUTENb MPOBOJUT TMPOBEPKY  MPEICTABICHHBIX
JOKYMEHTOB W TIPU HAJIWYMKA OCHOBAaHUW, NPEAYCMOTPEHHBIX NYHKTOM 2.6.3
aJIMUHUCTPATUBHOTO PETJIaMeHTa, B T€UEHUE 3 pabouux JHEH CO THS MOCTYIUICHUS
3asBJICHUSI OCYIIECTBIISIET TMOATOTOBKY TMPOEKTa YBEAOMJICHHS O BO3BpaTe
MOCTYIHMBILIETO 3asiBICHUSI 0€3 PACCMOTPEHHS C YKa3aHWEM MPUYUH MPHUHSITOTO
peLIeHus.

IToaroToBiIeHHBIN IPOEKT YBEAOMIICHHsI O BO3BpATE MOCTYIIMBUIETO 3asIBJICHUSA



0e3 paccMOTpeHHs TepPelaeTcs OTBETCTBEHHBIM HCIIOJIHUTENIEM HayalbHUKY
aApXUTEKTYpHBbIM OTaeaoM YAul s OpoBEpKH H MOCIEAYIOLWIEH Iepenadyn
HavyajabHUKY Y Aul' 11s moanucaHus.

[loamucanHoe yBeIOMJIEHME O BO3BpaTe 3asBiIeHUs O€3 paccMOTPEHUs
nepenaeTcs CHelUalncTy, OTBETCTBEHHOMY 3a NPHUEM-BbIJAUy JIOKYMEHTOB, JUIS
PETUCTpPAalMU U MOCIEAYIOIIEro HAlPaBIeHUs JINOO BPYUEHHIO 3asBUTEIIO.

MakcuMalbHbIi CPOK BBIIOJHEHHUS AJMUHUCTPATUBHOW MPOUEAYPHl IO
MIPOBEPKE 3asiBJICHUS M MpUJIaraeMblXx K HEMY JOKYMEHTOB Ha HAJIMYME OCHOBAHUM
JUIS UX BO3BpAaTa 3asiBUTEJIIO COCTABISET He OoJiee 3 pabounx AHEN cO THS MOTyUYeHUs
3as1BJICHUS YIIOJTHOMOYEHHBIM OPTraHOM.

Kpurepuit npuHsATHS pelIeHUs: HEMPEACTaBICHUE JOKYMEHTOB M CBEICHUN,
NPEeAyCMOTPEHHBIX MyHKTamMu 2.6.1 - 2.6.2 aaMUHUCTPATHUBHOTO pETJIAMEHTa,
HaJIMuW€ OCHOBAHUMW NJIsl BO3BpaTa 3asiBICHUS U MPUIAraeéMbIX K HEMY TOKYMEHTOB
0e3 pacCMOTpEHHS, TMPEIyCMOTPEHHBIX NyHKTOM 2.6.3 aIMHHHCTPATHBHOIO
periaMeHTa.

PesynpraToM  aAMHHHUCTPATUBHOM NpPOLEAYpbl  SIBISETCS  HAIpaBIICHUE
YBEJIOMJICHHS O BO3BpATE MOCTYMUBIIETO 3aBJICHUS 0€3 pAaCCMOTPEHUS.

Pe3ynbTaT BBINOJNIHEHUS aJIMUHHUCTPATUBHON TpoLeaypbl (UKCHUPYETCS B
CUCTEME DJIEKTPOHHOTO IOKyMeHTooOopoTa Y Aul'.

3.1.4. TlpuHatne pemieHUs O COTJIACOBAaHWW YCTAaHOBKH HH(GOPMAIMOHHOMN
BBIBECKH, JHU3aNWH-TIPOCKTA Pa3MEIICHUS BBIBECKH JIMOO 00 OTKa3e B COIIACOBAHUU
YCTaHOBKH WH(OPMAIIMOHHOMN BBIBECKH, AU3ANH-TIPOCKTA Pa3MEIICHUs BEIBECKU.

OcHoBaHueEM U1 Hayana aIMUHUCTPATUBHOMN NPOLEIYPHI SIBISIETCS OJTyUEHUE
OTBETCTBEHHBIM HCIIOJTHHUTENIEM JOKYMEHTOB, MPEIYCMOTPEHHBIX MyHKTOM 2.6
aJIMUHUCTPATUBHOIO PETJIAMEHTA.

OTBETCTBEHHBIM  HCIOJHUTEIEM MPOBOAUTCS MPOBEPKA IMOCTYNMBIIMX
JOKYMEHTOB W TNpPU HAJIWYUKA OCHOBAHUW, NPEIYCMOTPEHHBIX MYHKTOM 2.8.2
aJMUHUCTPATUBHOIO pErilaMeHTa, WM [OATOTaBIMBAETCS MPOEKT OTKaza B
COTJIACOBAaHUM YCTAaHOBKM HH(OPMAIIMOHHOW BBIBECKH, JM3ANH-TIPOCKTAa BBIBECKH,
KOTOPBIN TepeaeTcss HaYaIbHUKY apXUTEKTYpHbIM oTaenoM Y Aul' nns mpoBepku u
JIaJIbHEUIIIEro MOAMMCcCaHusI HauadbHUKOM YAul'.

OTka3 B cOrJacoBaHMM YCTAaHOBKM HWH(OPMAIMOHHOW BBIBECKH, W3ailH-
MIPOEKTa BBIBECKU COJICPKUT:

a) 1aTy MPUHATUS PEIICHHS U €T0 HOMED;

0) anpec pa3MenieHus: UHOOPMAIIMOHHON BBIBECKH;

B) KaJIaCTPOBBIN HOMEP 00BEKTa HEABKMUMOCTH (TIPHU €T0 HAJTUYHH);

) pyHKIIMOHATEHOE Ha3HAYCHUE 00BEKTA HEABUKIUMOCTH;

) OOOCHOBAaHME HECOOTBETCTBMS TMPEACTaBICHHOIO 3asBUTEIEM JIU3AiTH-
MPOEKTa pa3MENICHHs BBIBECKH TpPEOOBAaHUSM K pPa3MEIICHUIO, COACPKAHUIO H
BHEITHEMY  BHIYy,  pelVIAMEHTHpPOBaHHBIX  [IpaBuimamu OmaroycTpoicTBa
KemepoBckoro MyHUIUMIAIBLHOTO OKpyra, IlpaBuiiaMu 3emIlenONb30BaHUA U
3acTpoiiku KemMepoBCKOro MyHUIIMIIAIBHOIO OKpyTa.

OTka3 B COTJIaCOBAHUM HAIPaBISAETCS YIOJHOMOYEHHBIM OPTaHOM 3asiBUTEIIO
B CpPOK He Oosiee 2 pabouux AHEH CO JHS MPUHATHUS PEIICHHUS.

[Ipu otcyTcTBUM OCHOBaHUM MJig OTKa3a B COIVIACOBAHWU YCTaHOBKHU
UH(GOPMAIIMOHHON BBIBECKH, COTJIACOBAaHUM JWU3aMH-TIPOEKTa pa3MELICHHsI BBIBECKH



OTBETCTBEHHBIM HCIIOJHUTEJIEM ITOATOTABIMBACTCS MIPOEKT PEILICHUS O COIVIACOBAHUU
YCTAaHOBKM HWH(MOPMAIMOHHON BBIBECKH, JM3AMH-IIPOEKTAa pPa3MEILEHUSI BBIBECKH,
KOTOPBI MPOBEPSETCS HAYAJIbHUKOM apXUTEKTYpHbIM oTaenoM YAul' u npu
OTCYTCTBHMHU 3aMEYAHUN NepeaaeTcst HauaabHuKy Y Aul' 1u1s noanucaHusl.

Pemenne o coryiacoBaHMy yCTaHOBKM WH(OPMAIMOHHOW BBIBECKH, TU3AMH-
IIPOEKTA Pa3MEIIECHUS BBIBECKHA COIAEPIKUT:

a) JaTy NPUHATUS PEUIEHUS U €ro HOMEp, NPUCBOECHHBIM YIIOJHOMOYEHHBIM
OpraHoM;

0) aapec pa3MenieHuss THQOPMALIMOHHON BBIBECKHU;

B) KaJaCTPOBBI HOMEp 00BbeKTa (IIPH €r0 HATMIHUH);

) pyHKIIMOHATBFHOE HA3HAYCHHE OOBEKTA;

1) TATI THOOPMAIMOHHON BBIBECKH;

€) yKa3aHUE Ha COOTBETCTBHME NPEICTABICHHOIO 3asBUTENIEM JHU3aMH-IIPOEKTa
pa3MeleHnss UHPOPMalMOHHOW BbhIBeCKH TpeOoBanusiM I[IpaBun OmaroyctpoiicTBa
Teppuropur KemMepoBCKOro MyHHMIMITAILHOTO OKpyra, [IpaBuil 3eMienosb30BaHus U
3acTpoiiku KeMepoBCKOro MyHUIUIIAIBHOIO OKPYTa;

3) CPOK JIEHCTBUS COTJIACOBAHMSI.

Havanpauk Y Aul' npu oTCyTCTBUM 3aMEYaHHIA:

HOJKCHIBAET MPOEKT PEILIEHHs O COIJIaCOBAaHUM YCTAHOBKU MH(OPMALMOHHOM
BBIBECKH, TU3AMH-IIPOEKTA Pa3MELIEHUS BBIBECKU WIN IIPOEKT OTKA3a B COIIACOBAHUU
YCTaHOBKM HH(OPMALMOHHON BBIBECKH, TU3alH-TIPOEKTa pPa3MELIEHHUs] BBIBECKH U
BO3BpalllacT Ha4YaJIbHUKY apXUTEKTypHOro otaena Y Aul';

B Clly4yae, €CIu B 3asABICHUU O IPEAOCTaBICHUM MYHULUIAIBHON YCIyrd
COJIEPXKUTCSI YKa3aHHE O IMOJIyYEHUHM pPe3yJbTaTa MPEeAOCTaBICHUS MYHUIMIIAIbHOU
YCIYTH B 3JIEKTPOHHOW (hopMe, MOJIMUCHIBACT JIEKTPOHHOU MOIMHUCHIO PELICHHE O
COIVIACOBAaHMM YCTAHOBKU MH()OPMALIMOHHOMN BBIBECKH, TU3alH-TIPOEKTa Pa3MEIECHUs
BBIBECKHU WJIM MTPOEKT OTKAa3a B COTJIACOBAHMHU YCTAaHOBKU MH(OPMALIMOHHOMN BBIBECKH,
IU3aifH-IPOeKTa pa3MeIlleHHs] BBIBECKM M HampasiseT B (GopMe 3JIEKTPOHHOTO
JIOKYMEHTA HAYAJIbHUKY apXUTEKTypHBIM OTaera0oM Y Aul'.

Havanpauk apxurektypHoro otaena ¥ Aul’ noiaydeHHble OT HadaibHAKA Y Aul’
JOKYMEHTBI IIepeaeT CIEeNUaINCTy COOTBETCTBYIOILErO OTACIIA.

CrenmanucT COOTBETCTBYIOIIErO OTAENAa BHOCHUT 3alMCh O JaTre U HOMEpE
pelieHusT O COTJaCOBaHMU B TIPEJACTABICHHBIM JU3aHH-NPOEKT HAa OyMa)KHOM
HOCUTEJIE.

3asBUTEIIO BBINACTCA OJMH DK3EMIUIAP PELICHUS O COITIaCOBAHMM YCTaHOBKHU
MHGOPMAIIMOHHON BBIBECKH, JAM3AMH-NPOEKTa pa3MEIIEHHUs] BbIBECKM JHOO OTKa3 B
COIJIaCOBAaHUM YCTAaHOBKU MH()OPMALIMOHHON BBIBECKH, TU3alH-TIPOEKTa pa3MelleHus
MH(OPMAIIMOHHON BBIBECKH.

BTropoit 3k3eMIUIsip pelieHnss 0 COIVIaCOBaHMM YCTaHOBKM MH(OPMAIMOHHON
BBIBECKH, AM3aNH-TIPOEKTa pa3MeleHus] WHPOPMAIMOHHON BhIBECKH JHOO OTKa3 B
COINIaCOBAaHMM YCTAaHOBKU MH()OPMALIMOHHOM BBIBECKH, TU3aliH-TIPOEKTa pa3MeEIleHUs
BBIBECKM XpaHUTCS B apxuBe Y Aul'.

MakcuMalIbHBIA CPOK BBINIOJIHEHUS JAHHOM aJMUHHUCTPATHUBHOM MPOLIEIYPBI
COCTaBJSIET 8 padouyMX IHEH ¢ JaThl MOJIYYEHHs CHELMAIUCTOM COOTBETCTBYIOIIETO
oTzena JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 aIMUHUCTPAaTUBHOI'O DPETJIaMEHTA.
MakcumanpHbld CPOK BBINOJHEHUSI YKA3aHHOM aJIMUHUCTPATUBHOW MPOLEAYPHI



BXOJIUT B OOIIUIA CPOK MPETOCTABICHUS] MyHUIIUIIAILHON YCIYTH.

Kpurepuit mnpunsartus penieHusi: OTCYTCTBME OCHOBAHMM [UIsi OTKa3a B
[IPEIOCTABICHUU MYHHULIMIIAJIbHON YCITYTH.

PesynpraTroM  aAMMHHMCTPATMBHOM  NIpPOLEAYpbl  SBISETCS  IPHUHSITOE
YIOJIHOMOYEHHBIM OPTraHOM PEIHICHHE O COTJIACOBAaHUU YCTAaHOBKHM MH(GOPMAILIMOHHOMN
BBIBECKHM, JMU3aMH-TIPOEKTa pa3MEIIEeHUs BBIBECKM JHOO OTKa3 B COIIACOBAHHUU
YCTaHOBKH MH(OPMAIIMOHHOM BBIBECKH, AU3ANH-TIPOEKTA pPa3MeEIICHUs BEIBECKU.

Pe3ynbraT BBIMOJHEHUS AJAMMHHUCTPATUBHOM MpoueAyphl  (UKCUpyeTcs
CHELMAIINCTOM, OTBETCTBEHHBIM 3a IPUEM - BbIJA4Yy JOKYMEHTOB B CHCTEME
AJIEKTPOHHOTO JOKyMeHTooOOopoTa YAul'.

B ciywae nmocryruienus 3asBieHus U J0KyMeHTOB nocpencrsoMm EINTY, PIITY
CIEIUAINCT, OTBETCTBEHHBIM 3a MPUEM-BbIauyy JOKYMEHTOB (OPMUPYET U
HaIlpaBJIET 3asBUTENIO JJIEKTpOHHOE yBenomuieHne uyeped EIIIY, PIITY o
TOTOBHOCTH PE3yJbTaTa MPEIOCTABICHUS MyHUIIUTIATLHON YCIyTH U HEOOXO0AMMOCTH
o0paTuThCA B YINOJIHOMOYEHHBIH OpraH C OpHUTMHAJIaMU JOKYMEHTOB, B Clydae
OTCYTCTBUSI TEXHUYECKON BO3MOKHOCTH aBTOMATUYECKOI'O YBEAOMJICHUS 3asBUTEIIS
yepes EITY, PIIT'Y.

3.1.5. Beinaua pesynbrara npeaoCcTaBieHNs MyHUITUTIATBHONU YCITyTH.

OcHoBaHuMeM Uil Hayala MOpOUEAYphl  SIBISETCA  MOCTYIUIGHHE K
OTBETCTBEHHOMY  HUCIIOJIHUTEIIO  JOKYMEHTOB,  SIBIISIIOLIMXCS  pPE3yJbTaTOM
MPEIOCTaBICHUSI MYHHIMIAIBHON YCIIyTH; OOpallleHue 3asBUTENS IS TOJyYeHUS
JIOKyMEHTOB.

JUis momy4yeHusi pe3yJbTaTOB IMPENOCTaBICHUS MYHHUIMIAIBHOM YCIyTd
3asIBUTEINH MPEIBIBISACT CICTYIONINE TOKYMEHTHI:

1) TOKyMEeHT, y10CTOBEPSIIOLINI IMYHOCTD 3asIBUTEJIS;

2) NOKYMEHT, MOATBEPKAAIOIINI MOJTHOMOYMS MPEACTABUTENSI HA TMOJyYEeHUE
JIOKyMEHTOB (€CJT OT UMEHU 3asIBUTEISI IEUCTBYET MPEICTABUTEH);

3) opuruvHanbl JOKYMEHTOB, YKa3aHHbIE B IMyHKTE€ 2.6 aAMUHUCTPATUBHOIO
periiaMeHTa, Mpy HamnpaBJIEHWU 3alpoca U JOKYMEHTOB Ha MPEOCTaBICHUE YCIYTU
yepes EITY, PIIT'Y.

OTBETCTBEHHBIN UCIIOJIHUTEND NP JIMYHOM OOpaIleHUH 3asBUTENS 3a BblAaue
pe3yibTaTa NpeJoCTaBICHNU MyHULUIIAIbHON YCIYTH:

1) ycTaHaBnMBaeT TUYHOCTD 3asIBUTEIIS;

2) mpoBepseT MPaBOMOYMS 3asiBUTENSI JCHCTBOBATH OT €r0 WMEHU TMpHU
MOJIYYEHUH IOKYMEHTOB;

3) BbIIAET TOKYMEHTHI, IOJICXKAIIME BbIJIaUe 3asIBUTEITIO;

4) cBepseT OIEKTPOHHBIE OOpa3bl JOKYMEHTOB C OpUTHHaIaMu (Tpu
HaIlpaBJICHUM 3ampoca W JOKYMEHTOB Ha MpenocTaBiieHHe yciayru depe3 EIITY,
PIIT'Y u npu ykazaHuu B 3a1poce O NOJYUYEHUH pe3yJibTaTa Ha OyMaKHOM HOCHUTEIE);

5) oTka3piBaeT B BBIJAYE JOKYMEHTOB, SIBJSIFOIIUXCS — PE3yJbTaTOM
aJIMUHUCTPATUBHON MIPOLIETYPHI B CIIydasiX:

€CJIM 3a BblJauel JTOKyMEHTOB OOpaTUJIOCh JIULIO, HE SBIISAIONIEECS 3asBUTEIEM
(ero mpeacTaBUTENIEM);

oOpaTUBLIEECS JIMIIO OTKA3AJIOCh MPEIBSIBUTH JOKYMEHT, YAOCTOBEPSIOLIUI €ro
JUYHOCTB;

OpUTHMHAJBl JIOKYMEHTOB HE COBMAJAlOT C AJIGKTPOHHBIMU 0OpazaMu



JIOKYMEHTOB IIpHA HAIIPABJICHUM 3aIIpOCa U JOKYMEHTOB Ha MPEJOCTABIIEHUE YCIYTH
yepe3 EIITY, PIII'Y u npu ykazanum B 3ampoce O MOJYYEHHHM pe3yibpTara Ha
OyMa)KHOM HOCHTEJIE.

B Teuenue 1 pabGouero AHA CO [OHSA NPUHSATHS PEIICHUS O COTJIACOBAHHUU
YCTAaHOBKUA HWH(MOPMAIIMOHHON BBIBECKH, IU3AWH-TIPOCKTA BBIBECKU HCIIOJIHUTEIH
o0OecrieurBaeT HaNpaBleHUE 3asBUTENI0 PEHICHHS O COIJIACOBAHUU YCTAHOBKHU
UH(GOPMAITMOHHOM BBIBECKHU, AU3AMH-TIPOEKTA BHIBECKHU.

MaxkcumainbHblii CPOK BBINIOJHEHUS JaHHOU aJMUHUCTPATUBHOM IIPOLIETYPBI
cocraBisieT | pabouunii 1eHb ¢ JaThl NPUHATHS YIIOTHOMOYEHHBIM OPTaHOM PEIleHUs
O COTJIaCOBAHHUU YCTAHOBKUM MH(GOPMALMOHHON BBIBECKH, TU3aWH-TPOEKTa BBIBECKH
aub0 OTKa3e B COIJIACOBAaHMM YCTAaHOBKM WH(OPMAIIMOHHOM BBIBECKH, AM3ANH-
IIPOEKTAa BBIBECKH. MaKCHUMalIbHbIA CPOK BBINOJHEHUS aJMHUHUCTPATUBHOM
IPOLETYPbl BXOJUT B OOLIUI CPOK MPEAOCTABIECHUS MyHUIIUNIAIBHON YCIIyTH.

Kpurepnii npuHATHS pelICHUS: TMPUHIATHE YHOJIHOMOYEHHBIM OPraHOM
pEIICHHs] O COTVIACOBAHWU YCTAaHOBKM MH(OPMALMOHHOW BBIBECKH, AU3AWH-TIPOCKTA
BBIBECKM JMOO OTKa3e B COIVIACOBAHWU YCTAHOBKM HH(OPMALIMOHHON BBIBECKH,
JIA3ANH-TIPOCKTA BHIBECKH.

PesynpraToM aaMuMHHCTPAaTMBHOM NPOLEAYPHI SBJSIETCS BblAA4a 3asBUTEIIIO
JIOKYMEHTA, SBJISIOLIETOCS PE3YIbTATOM IIPENOCTABICHUS MyHULIUIIAIBHON YCIYTH.

Pe3ynbTaT BBINIOJNIHEHUS aJIMUHHUCTPATUBHON TpoLeaypbl (UKCHUPYETCS B
CHCTEME DJIEKTPOHHOTO TOKyMeHTooOopoTa Y Awul .

3.2. [lopsimok ucrpaBiieHus: HOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIAAHHBIX B
pe3yJbTare NpeJOoCTaBIEHUs MYHUIIUIIAIBHON YCIIYyTH JOKYMEHTAX.

OcHoBaHnueM Jisi Hadajla AJMUHHUCTPATHBHOM MPOLEAYPbl  SBISIETCS
MPEICTABIICHUE 3asBUTEJIEM B YIIOJIHOMOYEHHBIM OpraH 3asBJICHUS 00 UCIpaBICHUU
OIMOOK M OINEYaTOK B JIOKYMEHTaX, BBIJIAHHBIX B pPE3yJbTaTe MpPEIOCTaBICHUS
MYHHUIUITAIBHON YCITyTH (MIPHIOKEHHE 7).

K 3asgBaeHuto DOMUMO JOKYMEHTOB, SIBJSIOIIMXCS OCHOBaHUEM IS
UCTIPaBIICHUs OMUOKU (ONEYaTKH), 3asIBUTEIb MPUKIIAJIBIBAET OPUTHHAI IOKYMEHTA -
pe3yNbTaT MPEAOCTABICHUS MyHUITMTIATBHON yCIYTH Ha OyMa>kKHOM HOCHUTEIIE.

JIOJDKHOCTHOE ~ JMIO  YNOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE  3a
IIPEIOCTaBIICHUE MYHULATAIBHOM yCIyTH, paccmaTpuBacT 3asBJICHUE,
MPEICTaBICHHOE (HAMPaBICHHOE) 3asgBUTENIEM, U MPOBOAUT MPOBEPKY yKa3aHHBIX B
3asIBJICHUM W JIOKYMEHTaX CBEJICHHWH B CPOK, HE TMPEBBIMIAIONINN 2 pabouux IHEU C
JIaThl PErUCTPALIMU COOTBETCTBYIOLIEIO 3asIBJICHHUS.

Kpureprem npunsatHs pemeHus no aIMUHUCTPATUBHOW NMPOLEAYPE SBISAETCS
HAJIMYME WM OTCYTCTBUE TaKWX OIMEYaTOK M (Wiu) omuOoK. B ciiydyae BBIABICHUS
JOMYILIEHHBIX OMEYaToK U (MJIHM) OIMOOK B BBIIAHHBIX B pe3yjbTaTe MpeaoCTaBICHUS
MYHHIUITAJIIBHON YCIYTH JOKYMEHTAX JOJKHOCTHOE JIMIIO YIIOJJHOMOYEHHOTO OpPraHa,
OTBETCTBEHHOE 3a IIPEIOCTABJICHUE MYHULHNAIBHOM YCIYyTH, OCYIIECTBIISIET
UCIIPABJICHHUE W 3aMEHy YKa3aHHBIX JOKYMEHTOB B CpPOK, HE MPEBBIANOIIUNA 5
paboumx MHEH C IaThl pETUCTPAIIMHA COOTBETCTBYIOIIECTO 3asBIICHUS.

B cnydae oTcyTcTBHS omedyaTok W (MJIM) OMIMOOK B IOKYMEHTaX, BBIJAHHBIX B
pe3yJibTare NPEAOCTAaBICHUS MYHULMNAIBHOM  YCIYI'H, JOJDKHOCTHOE  JIMIO
YIIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a NPEAOCTABICHUE MYHULHIIAIBHOU
YCIIyTH, MIUCbMEHHO COOOIIAEeT 3asiBUTENI0 00 OTCYTCTBUU TAKMX OINEYATOK U (MJIH)



OmMOOK B CpOK, HE MpeBbIIIAIOMIMK 5 pabounx AHEW C JaThl PETUCTPALMH
COOTBETCTBYIOILIETO 3asIBICHUS.

3asBiieHue 00 UCIIPaBICEHUU OMIMOOK M ONEYAaTOK B JIOKyMEHTAaX, BHIIAHHBIX B
pe3ysbTaTe MpPeJOCTaBICHUS MYHULMIAIbHON YCIIyTH, MOXET OBbIThb HpPEICTABJICHO
3asIBUTEJIEM B JIEKTPOHHOU (hopme, B ToM uncie uepe3 EINTY, PIITY.

B cnyuae momaum Ttakoro 3asBinenus uepe3 EIII'Y, PIII'Y wucnpaBneHHbIM
JOKYMEHT B AJIEKTPOHHOM BHJI€ WIM CKAaH JOKYMEHTa Ha OyMa)XHOM HOCHTEIE,
JIOKYMEHT, HHOOPMUPYIOIIUKA 00 MCTPABICHUU OUIMOKM B BBIJIAHHBIX B PE3yJIbTaTe
NPEOCTaBIIEHUs] TOCYAAPCTBEHHOW YCIYrd JIOKyMEHTax WU YBeJOMJIEHHE 00
OTCYTCTBMHM OIIMOKM (OMIMOOK) B BBIJAHHBIX B pe3yjibTaTe MpeAOCTaBICHUS
rOCyJapCTBEHHOW YCIYyTU JOKYMEHTAaX, pa3MEILaeTCs B JINYHOM KaOMHETE 3asiBUTEIIS
Ha EIITY, PIITY.

PesynbraTom aJMUHUCTPATUBHOU MIPOLELYPBI SIBIISACTCS BbIJaua
(HampaBlieHHE) 3asSBUTENIO HCIPABICHHOTO B3aMEH paHEe BBIJIAHHOTO JOKYMEHTa,
ABJISIFOLLIETOCS.  PE3yJIbTATOM  MPEJOCTABICHUS MYHULHUNAIBHOW  YCIYTH, WIH
Co0OIIeHHEe 00 OTCYTCTBHH TaKMX ONEYATOK U (MJIH) OIIHOOK.

4. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A IMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. TlopsanoK OCYIIECTBICHHUS TEKYIIEro KOHTPOJS 3a COONIOJEHUEM U
VICIIOJIHEHHEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIULaMU IOJIOKEHUI
aIMUHHCTPATUBHOIO pETJaMEHTa M HHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB,
YCTaHABIUBAIOUINX TpeOOBaHUS K MPEIOCTABICHUI0 MYHHUIUNAIBLHON yCIyrd, a
TaKXe NPUHATUEM UMH PEIICHUI.

Texymuii KOHTPOJIb 3a COOJIIOJEHUEM U MCIOJIHEHHEM JOJKHOCTHBIMU
JULAMH YTIOJJTHOMOYEHHOTO OpraHa y4deTa MOJIOKEHUN JaHHOIO aJIMHUHUCTPATUBHOIO
perjamMeHTa U UHbIX HOPMATHUBHBIX MPaBOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHMUS
K NPEIOCTaBJICHUI0 MYHULHUIAIBHOW YCIYyTH, a TAKXKE MPUHATHEM HMHU PELICHUUN
(manee - TeKyLIMH KOHTPOJIb) OCYIIECTBIISIET HaYaJIbHUK Y Aul'.

Texymuii KOHTPOJIb  OCYLIECTBJISIETCS IIyTEM NPOBEIEHUS  IPOBEPOK
COOJIFO/ICHUSI ¥ UCTIOMHEHHSI JOJHDKHOCTHBIMU JIUIIAMH U COTPYIHUKAMU TTOJIOKCHHIM
HACTOSILEr0 aIMUHHUCTPATUBHOTO pEIIaMEHTa M HWHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTAHABIMBAIOUINX TPEOOBaHMS K MPEIOCTABICHUIO MyHHUIIUIIATbHON YCIYTH.

4.2. Tlopsiok U NMEPUOJNYHOCTH OCYIIECTBIICHUS IUIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK IOJIHOTHI M KayecTBa MPEJOCTABICHUS MYHULHIIAIBHOW YCIYTH, B TOM
yyclie TOpSAAOK U (OpPMBI KOHTPOJIS 3a MOJHOTOM M KauyeCTBOM MpeAOoCTaBICHUS
MYHHIUITAIBHON YCITYTH.

KoHTpone 3a MOAHOTOW M KAadyeCTBOM MPENOCTABICHUS MYHULMUIIAIbHON
yCIIyTU BKIJIOYaeT B ce0s NpPOBEJCHHE IPOBEPOK, BBISABICHHE U YyCTpaHEHHUE
HapyILICHUN MpaB 3asBUTEIEH, NPUHATUE PELICHUNM M IOATOTOBKY OTBETOB Ha HX
oOparieHusi, cofepKalue kanoosl Ha nercTBUs (0e3/1eCTBUE) COTPYAHUKOB.

IIpoBepku MOTHOTHI M KadecTBa MPEAOCTABICHUS MYHMIMIAIBHOW YCIyTH
OCYILIECTBJISIOTCS HA OCHOBaHUM PACIOPSHKEHUN YIIOJTHOMOYEHHOIO OpraHa.

[IpoBepku MOryT OBbITh IUIAHOBBIMH M BHEIJIaHOBbIMHU. [lopsimok wu
MEPUOANYHOCTh  IUIAHOBBIX  MPOBEPOK  YCTAHABIMBAKOTCA  PYKOBOJIUTEIEM
YIIOJIHOMOYEHHOro opra"a. [Ipu mpoBepke paccMaTpuBalOTCS BCE BOIPOCHI,



CBSI3aHHBIE C MPEJOCTABICHUEM MYHHULUIAIBLHON yCIyrd (KOMIUIEKCHBIE MMPOBEPKH),
WIH OTACJIbHbIE BOMPOCHI (TEMAaTUYECKUE TPOBEPKH).

BHeraHoBbIe IPOBEPKU MPOBOASTCS Ul MPOBEPKU (akTa yCTpaHEHHUs paHee
BBISIBJICHHBIX HapyllIeHUH, a TakkKe B clydae IMOJy4YeHHUs >KajJo0 Ha JeWlcCTBUs
(Oe3meiictBue) coTpyaHukoB. [IpoBepku Takke MPOBOJATCA MO KOHKPETHOMY
oOpallleHuIO 3assBUTETIS.

[lepnoinyHOCTH OCYIIECTBIIEHUS IUIAHOBBIX MPOBEPOK - HE PEXKE OAHOrO pasa
B KBapTal.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI], YIOJIHOMOYEHHOIO OpraHa 3a
peiieHust U aeiictBus (6e3aeiicTBre), MPUHUMAaeMble (OCYIIECTBIsIEMbIE) UMH B XO€
MPEAOCTABIEHUS MYHULIUIIAIIBHON YCITYTH.

[Io pesynbraram NOpoOBEPOK B CilIy4yae BBIABICHUS HAPYLUICHUW MOJOXECHUN
HACTOSILEr0 aIMUHHUCTPATUBHOTO pPEIVIaMEHTAa M HHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTAHABIIMBAIOMINX TPeOOBaHUA K MPEAOCTABICHUIO MyHHUIIUTIATHLHOU YCIIyTH,
BHUHOBHBIE COTPYAHUKH M JOJDKHOCTHBIE JIMI[Aa HECYyT OTBETCTBEHHOCTh B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuniickont Denepanuu.

[lepcoHanbHass OTBETCTBEHHOCTh COTPYAHUKOB M  JOJDKHOCTHBIX  JIHII
3aKpeIIAeTCd B WX JOJKHOCTHBIX MHCTPYKIMSX B COOTBETCTBHHM C TPeOOBaHUAMHU
3aKkoHozarenbeTBa Poccniickon @enepanuu.

4.4. TlomoxeHusi, XapaKTepu3ylollue TpeOOBaHMUS K TOPSIAKY U (QopMam
KOHTPOJISL 3@ MPEIOCTABICHHEM MYHHIIMIAIBHON YCIyTH, B TOM YHCJIE CO CTOPOHBI
rpakaH, UX 0Ob€JUHEHUIN U OpraHU3aLUH.

KoHTponp 3a HCHOMHEHHEM JAHHOIO AaJMUHUCTPATUBHOIO pPEMNIAMEHTA CO
CTOPOHBI TpaXJaH, MX OOBCIWHCHWA W OPTAaHHW3AIMKA SBIICTCS CaMOCTOSTCIBHON
dbopMOil KOHTPOJST H OCYIIECTBISIETCS IyTeM HalpaBieHusi oOpalieHuil B
YIOJIHOMOYEHHBIN OpraH, a TakXe IMyTeM O0XaloBaHUs ACHCTBUI (Oe31eHCTBUSA) U
pEIICHH, OCYHIECTBISEMBIX (MPUHATHIX) B XOAC HCIOJHEHHUS HACTOSIIETO
aIMUHHACTPATUBHOTO PETJIAMEHTA.

I'paxxnane, nx 0ObEIMHEHNS U OpraHU3alliy BIIpaBE HANPABIATH 3aMEUAHUS U
NPEUIOKEHHUST MO0  YIYYIICHUID KadyecTBa W JOCTYNHOCTH MPEAOCTABICHUS
MYHULAITAIBHOW YCITYTH.

5. JocyneOHblii (BHeCy1eOHbIH) MOPSA0K 00:KAJT0BAHUSA PelIeHN i
U JeiicTBUil (0e31eiicTBUS) OPraHoOB, NPEI0CTABJSAIOMINX MYHHIMIAJbHBIE
YCJIYI'H, 2 TAKKe UX JOJKHOCTHBIX JIMI

5.1. Mudopmanus ans 3auHTEpECOBAHHBIX JIMII 00 UX MpaBe Ha J0CylaeOHOe
(BHecyneOHOE) oOkanoBaHue nercTBU (0e31eiCTBUSA) U (UIK) pelIeHUH, PUHATHIX
(OCYILIECTBJIEHHBIX) B XOJ€ MpPENOCTaBlIEHUs MYHUIUNAIbHON yciyru (manee -
kKajmoba).

3asBUTEIM HMEIOT TMpaBO IMOAATh >KAJIoO0y Ha pelleHHe | JeicTBue
(Oe3nelicTBUE) OpraHa, IPeaOCTaBISIONIET0 MyHULIIUTIANBHYIO YCIYTY, JOKHOCTHOTO
JWIA, TPEJOCTaBISAIONIEr0 MyHHUIMIIAIbHYIO YCIYTy, MyHHUIIUIIATBHOTO CIIyKAalllero,
PYKOBOJAMTENS OpraHa, MPeoCTaBIIAIONIEr0 MyHULIUIIAIbHYIO YCIYTY.

XKanoba mnomaercs B mnNHUCbMEHHON (opme Ha OymMa)XHOM HOCUTENE, B
AIIEKTPOHHOI (opMe B OpraH, MPeI0CTABIAIOIUN MYHUIIUTAIBHYIO YCIYTY.



XKanoba Ha pemienusi u aeictBus (06e37eiicTBUE) opraHa, MPea0CTaBISIONIErO
MYHULMNAIBHYIO YCIYry, JOJDKHOCTHOIO JIMI@ OpraHa, IpefoCTaBIIIOIIETO
MYHULUNAIBHYIO YCIYTy, MYHULUIIAQJIBHOTO CIIy)Kalllero, PYKOBOJIWTENS Oprasa,
NPEIOCTABISIONIET0 MYHUIIUNIAIBHYIO YCIYTy, MOKET ObITh HampaBjeHa IO MOYTe,
yepe3 M®II, ¢ ucnonp3oBaHreM HHPOPMALMOHHO-TEICKOMMYHUKALMOHHON CeTH
«uTepHer», oduumanbHOrO caiiTa opraHa, MpPeJOCTaBISIONIET0 MYHUIUIAIBHYIO
yeayry, EIII'Y, PIII'Y, a Takke MOXET OBITh NPUHATA MPU JIMYHOM I[pUEME
3asIBUTEIIS.

3asgBUTENL MOXET OOpaTUThCA C XKaloOOil, B TOM 4YHUCIE B CIEAYIOUINX
ClIydasix:

1) HapylmeHue Ccpoka perucTpauuy 3asBiI€HHUS O [PeAOoCTaBICHUU
MYHULHANIAIBHOW YCIYTH;

2) HapyllIeHHE CPOKa MPEJOCTABICHUS MyHULUIIATbHOU YCIIyTH;

3) TpebGoBaHume y 3agBUTENd JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMATUBHBIMM TPABOBBIMM akTamu Poccuiickon @Penepanuuu, HOPMAaTUBHBIMU
npaBoBbIMHU akTamu KemepoBckoil obnactu - Ky3bacca, HOpMaTUBHBIMH [IPABOBBIMHU
aktTamu KeMepoBCKOr0 MyHHIIMIIATBHOTO OKPYTa;

4) oTka3z B MpHEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPELYCMOTPEHO
HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickoit ®Penepauny, HOPMAaTUBHBIMU
npaBoBeIMH akTamMu KemepoBckoit obmactu - Ky3bacca, HOpMaTUBHBIMH TTPAaBOBBIMHU
aktamu  KemMepoBCKOro  MyHMUMIIAJBHOIO  OKpyra JUuisi  OPEeAOCTABJICHUS
MYHUIUNAIBHON YCIIyTH, Y 3aSBUTEIIS;

5) oTka3 B mpenOoCTaBICHUN MYHULIUIIAIbHON YCIyTH, €CJIM OCHOBAaHUS OTKa3a
HE MIPEAYCMOTPEHBI (peiepabHBIMU 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUU C HUMHU
MHBIMM HOPMAaTHMBHBIMHU MpaBOBbIMH akTamMu Poccuiickoit @exnepanuu, 3aKOHAMH U
WHBIMM HOPMAaTHBHBIMU TPaBOBBIMU akTamu cyObekta Poccuiickoit deneparuu,
HOpPMAaTUBHBIMU TpaBOBbIMU akTamu KemepoBckoir obOmactu - Kys0acca,
HOPMATHUBHBIMHU MTPABOBBIMH akTaMu KeMepoBCKOr0 MyHUIIMIIAILHOTO OKPYTa;

6) 3aTpeOOBaHME C 3aABUTENS NPU MPEAOCTABICHUU MYHUILIMIAIBLHON YCIyrU
IJIATBl, HE MPEAYCMOTPEHHOM HOPMATHUBHBIMHU IIPABOBBIMH akTamu Poccuiickon
denepanny, HOpMaTUBHBIMU TPAaBOBBIMU akTamu KemepoBckoii obmactu - Kysbacca,
HOPMATHUBHBIMHU MIPABOBBIMH aKTaMu KeMepOBCKOI0 MyHUIIMNIATBHOTO OKPYTa;

7) oTKa3 oprasa, NpeJoCTaBISAIONIEr0 MyHUIIMIATBHYIO YCIYTY, JOKHOCTHOTO
JUIa OpraHa, MPEeJOCTABISIOMIET0 MYHULHNAIBHYIO YCIYry, B HCHpPaBICHUU
JOMYILIEHHBIX UMU ONEYATOK U OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTaBIICHUS
MYHUITUTAIBHOW YCIyTH JOKYMEHTaX JHOO HApyIICHHE YCTaHOBJIICGHHOTO CpOKa
TaKUX UCIIPABJICHUN;

8) HapyuleHHe CpoKa WM TOpsAAKAa BblAaud JOKYMEHTOB IO pE3yJbTaTaMm
MPEAOCTABICHUS MyHULIUITAIBHOW YCITYTH;

9) mnpuUOCTaHOBICHHE MPENOCTABICHUS MYHULMNAIBHOW YCIYTHd, €CIu
OCHOBaHMSI TPHUOCTAHOBJICHUS HE MPEAYyCMOTpEeHbl (enepaibHbIMU 3aKOHAMHU H
NPUHATBIMA B COOTBETCTBUM C HUMHM WHBIMH HOPMATHBHBIMH TMPABOBBIMH aKTaMH
Poccuiickoit denepanny, 3aKOHAMU M UHBIMA HOPMATHBHBIMU IPABOBBIMU AKTAMH
KemepoBckoit obmactu  — Kysbacca, HOPMAaTUBHBIMU TPABOBBIMH  aKTaMU
KemepoBCKOro MyHUIIMIIAIBHOTO OKPYTa;

10) TpeGoBaHue y 3asgBUTENA MPU MPEAOCTABICHUN MYHUIIUTIATHHOU YCIyTH



JIOKYMEHTOB WJIM MH(OpMAlUMU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh NPU TMEPBOHAYAIBHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOAMMBIX
JUIS TPENOCTaBIIEHUS MYHUIMMAIBHOM yCIyrd, 3a MHCKIIOYEHHEM CJIy4aes,
PEeIyCMOTPEHHBIX MMyHKTOM 4 yactu 1 cratbu 7 denepanpHoro 3akoHa Ne 210-O3.

XKanoba nomxHa conepKarh:

1) HauMeHOBaHME OpraHa, NPEJOCTABJISAIONIET0 MYHHUIUIAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeAOCTAaBIISIONIEr0 MYHHUIMIAIbHYIO YCIyry, JIMOO
MYHHUIIMIAIBHOTO CIIyXallero, pelieHuss u JeuctBus (0e37eiicTBUE) KOTOPBIX
00KamyroTCH;

2) dbamMuanio, UMsl, OTYECTBO (TIOCTEAHEE - TPU HAJIWYUU), CBEICHUS O MECTE
KUTEJIHCTBA 3asBUTENS - (U3UUECKOro JHIA 00 HAMMEHOBAHUE, CBEJCHUS O MECTE
HAaXOXXJICHUS 3asBUTEIS - IOPUAWYECKOrO JIMIa, a Takxke HoMmep (Homepa)
KOHTaKTHOro TenedoHa, ampec (aapeca) SIEKTPOHHOW MNOYTHl (MpU HAIUYUHU) U
MOYTOBBIN aJIpec, MO KOTOPHIM JIOJKEH ObITh HAMPABIIEH OTBET 3asBUTEIIIO;

4) cBenenusi 00 00KaTyeMbIX PEIICHUAX U ACUCTBUSIX (Oe3/1eliCTBUM) OpraHa,
NPENOCTABISIONIET0 MYHUIUNAIbHYIO YCIYry, JOJDKHOCTHOIO JIMIA Oprasa,
MPEAOCTABISIONIETO MyHUITUNAIBHYIO YCIYTY, TU00 MyHHUITUIAIBHOTO CITY>KaIIIETo;

5) moBOIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENbh HE COTJACEH C PEIICHHEM M
nerctBueM (Oe3neiicTBHEM) opraHa, MPEeAOCTaBISIOLIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTABISIONIET0 MYHUIUMNATBHYIO YCIyTy, JIHOO
MYHHUIIUIAIBHOTO CIYXKAIIero. 3asBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI
(pu HANTUYKHK), TOATBEPKAAIONINE TOBOIBI 3asIBUTEIS, JINOO UX KOIIUH.

5.2. Opran MeCTHOTrO CaMOYyNpPABJICHUS, OPraHU3alMM U YIOJHOMOYEHHbIE Ha
paccMOTpEHHUE HKaJIOObI JINIIAa, KOTOPHIM MOXET ObITh HampaBlieHa jkaioba 3asBUTENS
B JI0Cy1e0HOM (BHECYZICOHOM) MOPSIKE.

XKamoba wa pemenue, naeiictBue (Oe3melCTBUE) JODKHOCTHBIX — JIMIL
YIOJHOMOYEHHOTO OpraHa MpU TPEIOCTABICHUM MYHHUIIUMAIBHONW YCIYTH MOXET
OBITh MOJIaHA B aAMUHUCTpalio KeMepoBCKOro MyHUIIMNIATBHOTO OKPYTa.

XKanoba Ha pernienue, aeiictBus (0e37eiicTBIE) OTBETCTBEHHOTO CIEIHATUCTA -
MYHHUITUTIAIBHOTO CITY>KaIllero MoaaeTcs HadyanbHUKy Y Aul'.

XKanoba Ha pemenue, aevictusi (Oe3neiicTBue) HavanbHuKa YAul momaercs
nepBomy 3amecTtutento ['naBsl KemMepoBckoro MyHUIIUIIAIBEHOTO OKpYTa.

XKanoba na pemenue, nerictBus (O6e3aeiicTBrEe) mepBoro 3amectutens [aBbl
KemepoBckoro  MyHHMIMOANbHOTO OKpyra mnomaerca ['maBe KemepoBckoro
MYHUIMIAIBHOTO OKpYTa.

5.3. Cnoco6sl uHGOPMHUpPOBAHUS 3asgBUTENCH O TIOPAAKE TMOAAYd U
paccMOTpeHus KanoObl, B TOM uncie ¢ ucrnonbzoBanueM EINTY, PIITY.

He mo3nnee naHs, ciaeAyromiero 3a JHEM MPUHATUS PEIICHMsS], 3asBUTEIIO B
MUCBMEHHOU (hOpMe H, 10 KEJIAHUIO 3aBUTENIS, B OJICKTPOHHON (hopMe HampaBlIseTCs
MOTHBUPOBAHHBIA OTBET O PE3YJIbTATaX PACCMOTPEHUS HKAIOOBI.

B ciywyae npusHaHus KanoObl MOJUIeKalIed yIOBIETBOPEHUIO B OTBETE
3aBUTENIO JlaeTcsi WHpOpMaus O JACUCTBUSAX, OCYIIECTBISIEMBIX OPTaHOM,
MPEAOCTABISIONIMM  MYHUIIMMAIBHYIO YCIYTy, B IEIAX He3aMeIIUTEIHLHOTO
yYCTpaHEHUs BBISBICHHBIX HApYUICHUH TPU OKa3aHUW MYHUIIMITAIBLHOW YCIyTH, a
TAaK)K€ MPUHOCITCS M3BUHEHMSI 32 JOCTaBIICHHbIE HEYNOOCTBA M YKa3bIBAaeTCs
uHbopManusi O JajdbHEMIIUX JEHCTBUSIX, KOTOpble HEOOXOJUMO COBEPIIHUTH
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3asIBUTEIIIO B LEJISIX MOJIYYEHUS] MyHUIIMITAIbHON YCITYTH.

B cnyudae mpusHaHus KajoObl HE MOJJIEKAIEH YIOBJICTBOPEHUIO B OTBETE
3asBUTENII0 JIAIOTCSl apTryMEHTHUPOBAHHBIE Pa3bsICHEHUS] O MPUYMHAX MPUHSITOTO
peIIeHMs], a Takke HH(OPMAITUS O MOPSIIKE 00KAIOBAHUS MPUHATOTO PEIICHUS.

B ciiyyae ycraHoBiIeHUSI B XOJ€ WIH MO pPE3yibTaTaM PacCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa aJIMMHUCTPATUBHOIO TMPABOHAPYILICHUS] WM MPECTYIUICHUs
JOJDKHOCTHOE JIUIIO0, HAJCJIEHHBIC TIOJHOMOUYUSAMH TI0O PAaCCMOTPEHHIO Kajao0
HE3aMEeIJTUTENbHO HAMIPABJISIOT UMEIOIIUECS MaTepUalibl B OpraHbl IPOKYPATYPHI.

5.4. TlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJHUPYIOIIUX MOPSIAOK
nocyaneOoHoro (BHeCyAeOHOro) oOKajaoBaHHs pelIeHUH W AeUcTBUil (0e31eicTBYS)
opraHa, IpeIOoCTaBJISIONIEr0 MYHHUIHUIAIBHYIO YCIYTY, @ TaKKe €ro JOJKHOCTHBIX
T,

ITopsimok mocynebHOro (BHECYIEOHOTO) OOXKAJIOBAHUS PEIICHUN U JACHCTBUIN
(Oe3meiicTBUs) OpraHa, MPEJOCTABISIONIETO MYyHHUIIMIAIBHYIO YCIYTy, a TakXe €ro
JOJDKHOCTHBIX JIMI], PYKOBOJUTENS YMOJIHOMOYEHHOTO opraHa jJu0o crenuasucra
YIOJIHOMOUYEHHOTO OpraHa OCYIIECTBIISIETCS B COOTBETCTBUM C DenepaabHbIM
3akoHOM Ne 210-®3, nmoctanoBnenueM [lpaButennctBa Poccuiickoit denepanuu OT
16.08.2012 Ne 840 «O mopsiake MOJa4ul MU PACCMOTPEHHUS >Kajao0 Ha pEIIeHUs
neiictBust (Oe3nmeiicTBUe) ¢enepalbHbIX OPraHOB HCIHOJIHHUTEIBHOW BIIACTH U UX
JOJKHOCTHBIX JIUI, (peiepabHbIX TOCYAaPCTBEHHBIX CIYXKAINX, JOHKHOCTHBIX JIHII
rOCYydapCTBEHHBIX BHEOIODKETHBIX dhoHI0B Poccuiickoi Oenepannu,
rOCyJIapCTBEHHBIX KOPIOpAIMii, Ha/leJIeHHbIX B COOTBETCTBUHU C (enepanbHbIMU
3aKOHAMM TOJIHOMOUYMSIMM IO MPEAOCTABICHUIO TOCYJAapCTBEHHBIX YCIYT B
YCTaHOBJIICHHON cdepe ACATENbHOCTH, M WX JOJDKHOCTHBIX JIMI], OpTaHMU3aIui,
MpeayCMOTPEHHBIX YacThio 1.1 ctateu 16 ®@enepanbHoro 3akona «O0 opraHuzanuu
MPEOCTABICHUS TOCYIAPCTBEHHBIX U MYHMIIMIAIBHBIX YCIyT», U UX PaOOTHUKOB, a
Takke  (PYHKIIMOHAIBHBIX  IIEHTPOB  MPEAOCTaBICHUS  TOCYAAPCTBEHHBIX U
MYHULUMAIBHBIX ~ YCAYT W HUX paOOTHHUKOB», TMOCTaHOBJIeHHEM Kosueruu
Anmunuctpamn Kemeposckoii obmactu ot 11.12.2012 Ne 562 «OO6 ycTaHOBIEHUH
OcoOcHHOCTEH TOMaYl W PACCMOTPCHHS JKAJIO0 Ha pemieHusS W JACHCTBHS
(Oe3nelicTBUE) MCMIOMHUTENBHBIX OopraHoB Kemeposckoit obmactu - Kysbacca m ux
JOJDKHOCTHBIX JIMI], TOCYJApCTBEHHBIX TpaxAaHCKuX ciayxamux KemepoBckoit

obmactu - Kysbacca, a Taxke Ha pemeHus u jAelcTBus  (6e3aeiicTBuE)
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  MNPEJOCTABICHUS  TOCYNAapCTBCHHBIX U
MYHHUIIMNIATBHBIX ~ yCIYyT,  pa0OTHUKOB  MHOTO(YHKIIMOHATBHOTO  IIEHTpa

MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT TP MPEIOCTaBICHUU
FOCYJIapCTBEHHBIX  YCIyr», IMOCTAHOBJICHHEM aJMHUHHCTpaimu KemepoBckoro
MyHUIIMNaIbHOTo okpyra ot 23.07.2020 Ne 2077 «O6 ytBepxaeHuu Ilonoxenus 06
OCOOEHHOCTSIX TMOJAaud W PACCMOTPEHHUS KajloO0 HAa peHeHus ¢ JICUCTBHS
(Oe3meiicTBue) amMuUHUCTpalil KeMepoBCKOTO MYyHHUIIMTIATHHOTO OKpyra H €€
JOJDKHOCTHBIX — JIMIL, MYHULHIAIBHBIX  CIYXKallUX NOpU  [PEJOCTaBICHUU
MYHULUAMAIBHBIX YCIIyT».

Nudopmarusi, ykazaHHas B JaHHOM pasjelie, MOMICKHUT 00s3aTeIbHOMY
pasmemiennto Ha EINIY, PIII'Y. VYnonHoModeHHbId oOpraH oOecnedyuBaeT B
YCTAHOBJICHHOM  TIOPSIIKE  pa3sMELIEHHE W aKTyaJdu3alMi0  CBEICHUW B
COOTBETCTBYIOIIEM pazfieine (eaepaibHOro peecTpa.
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6. OcoOeHHOCTH BBINIOJTHEHHUS A IMUHUCTPATUBHBIX MPOLEAYP
(neiicTBuii) B MOI

6.1. IlpenocraBnenne MyHHuIMNanbHOU ycinyru B M®L] ocymiecTBisiercs npu
HAJIMYUU 3aKJIFOYEHHOI'O COIVIAILIEHUS O B3aUMOJEHCTBUU MEX]Y YHNOJHOMOYEHHBIM
opranom u M®II.

6.2. OcHoBaHMEM [UIsl HayajJa MPEAOCTABICHUS MYHULHNAIBHOW YCIyrd
ABJIAETCS JUYHOE oOpaiueHue 3asButens B MOLI, pacnonoxeHHbId HA TEPPUTOPUHU
MYHHUIIUIIATBHOTO 00pa30BaHUsl, B KOTOPOM IIPOKUBAET 3asIBUTEb.

6.3. HndopmupoBanue  3asBUTENEd O  TOPSAKE  IPEAOCTABICHUS
MYHULIUNAIBHOU yciyrd B MOILI, 0 xone BBINOJHEHHS 3ampoca O MPEIOCTABICHUU
MYHULANIAIBHOW YCIYTd, MO HWHBIM BOIPOCAM, CBSI3aHHBIM C IIPENOCTABICHUEM
MYHULHANAIBHOW YCIYTd, a TakK€ KOHCYJbTHPOBAHHWE 3asBUTENCH O TMOPSIAKE
MPENOCTABJICHNUS MyHUIMTIATbHOM yciryru B ML,

NudopmupoBanre o0 TOpSAKE MPEIOCTABICHUS MYHHIUIAIBHOW YCIyTH
OCYIIECTBIISIETCS B COOTBETCTBUH € Tpaduxom padotst MOII.

6.4. [lpuem 3asBiI€HUN O MPEAOCTABICHUM MYHHULMNAIBHON YCIYIM U HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHUIIMIAIILHON YCIYTH.

[Tpu amarOM oOpameHuun 3asButens B M®Il corpyaHuk, OTBETCTBEHHBIN 3a
IpUEM JTOKYMEHTOB:

YCTAHABJIMBAET  JIMYHOCTh  3asBUTEIS HA  OCHOBAaHMM  JOKYMEHTA,
YAOCTOBEPSIOLIETO0 €ro JIMYHOCTh, IPEACTABUTENS 3asBUTENII - HAa OCHOBAaHUU
JIOKyMEHTOB, YyJOCTOBEPSIONIMX €ro JWYHOCTh W TMOJHOMOYHS (B Ciydae €ro
oOparieHus);

MIPOBEPSET MPEACTABICHHOE 3asIBJICHUE U JOKYMEHTBI Ha IIPEAMET:

1) TekcT B 3asBICHUU MOIACTCS MPOUYTCHHIO;

2) B 3asBJICHUH YKa3aHbl (haMUIHsI, UMs, OTUECTBO (TIOCIIETHEE - PU HATMYUH)
duznyeckoro nuia TMO0 HAMMEHOBAHUE FOPUINUECKOTO JIUIIA;

3) 3asiBi€HHE MOAMUCAHO YIOJIHOMOYEHHBIM JIUIIOM;

4)  TOpUIOKEHBl  JOKYMEHTBI, HEOOXOIWMbIE Ui  TNPEAOCTaBICHUS
MYHUIIUNAIBHON yCIIyTH;

5) COOTBETCTBME JAHHBIX JOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTD, TaHHBIM,
yKa3aHHBIM B 3asBJICHUU U HEOOXOUMBIX TOKYMEHTAX;

JeNaeT KONUU NOJJIMHHUKOB IMPEIACTABICHHBIX JTOKYMEHTOB, B TOM YHUCJE IO
OTHETBHBIM JIOKyMEHTaM 0e3 B3MMaHMsI IJIaThl B COOTBETCTBHH C MOCTAHOBJICHHEM
[TpaBurensctBa Poccuiickoit ®@enepannu ot 22.12.2012 Ne 1376 «O06 yTBepkaecHUH
[IpaBun  opraHum3zalM  JI€ATEIBHOCTM  MHOTO(QYHKIMOHAJIBHBIX  LIEHTPOB
MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr», 3aBepsieT HX,
BO3BpAllaeT 3asBUTENIO TMOMJIMHHHUKUA JTOKYMEHTOB. IIpu 3aBepeHHHM COOTBETCTBHUSA
KOIMM JIOKYMEHTa MOJJIWHHHUKY Ha KOINWU JOKYMEHTa IMPOCTABISACTCS HAAMNHUCh
«BepHo», 3aBepsercs noanucero corpyaHuka MOII, mpuHABIIETO TOKYMEHT, C
yKkazaHueMm (aMuIni, THAIUATIOB U 1aThl 3aBEPEHUS;

3alOJIHSIET CBEACHUS O 3asiBUTENE U MPEACTABICHHBIX JOKYMEHTax B
aBToMaTU3MpoBaHHOU nH(popmanmonHoi cucteme (AVC MOL));

BBIJIAET PACHUCKy B TMOJYYEHHU JOKYMEHTOB Ha IPEIOCTaBICHHUE YCIYTH,
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chopmupoBannyio B AUC MODI;

MH(POPMUPYET 3asBUTENS O CPOKE MPEAOCTABICHUS MYHULMIAIBHON YCIyIH,
cnioco0ax noxy4yeHus nHGOpMaIUU O XOJI€ UCIIOTHEHUS] MyHUIIUTIAIBHOMN YCIIyTH;

YBEIOMIISIET 3asIBUTEJIS O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTHI XPAHSTCS B
M®O®II B Teuenue 30 qHEH, IOCIE YEro NEPENAOTCS B YIIOJTHOMOYEHHBIA OPTaH.

6.5. 3asgBiIeHUE U JIOKYMEHTBI, MPUHATHIE OT 3asBUTENSI HA IPEIOCTABICHUE
MYHULANIAIBHOW YCIYTH, NEPENAIOTCSd B YIOJHOMOYEHHBIM OpraH He IosaHee 1
pabodero JaHs, CASAYIOIIETO 3a JHEM PETHCTPAINH 3asiBICHUS U TOKYMEHTOB B M DI,
MOCPEACTBOM JIMYHOTO OOpAIleHHUsI MO0 COMPOBOAUTEIBHOMY PEECTPY, COMEpKaIEeMy
JaTy U OTMETKY O mepenade, oGOpMICHHOMY B JABYX JK3EeMIUISpax. YKa3aHHBIH
peectp  3aBepsiercss  corpyaHukom  M®DI[ w  nmepemaercs  cnenMaIvCTy
YIOJHOMOYEHHOTO OpraHa mnoj noanucb. OOuH HK3EMIULIP CONPOBOAUTEIBHOTO
peecTpa OCTaeTcs B YINOJHOMOYEHHOM OpPraHe M XPaHUTCS KAaK JOKYMEHT CTPOTOu
OTYETHOCTH OTHAEJIBHO OT JUYHBIX Aed, BTOpou - xpanutrcsi B MODIl. B 3assienun
IIPOU3BOJNTCS OTMETKA C YKa3aHHEM DPEKBHU3UTOB PEECTPA, 0 KOTOPOMY MEPEIAHBI
3asBJICHUE U JOKYMEHTBI.

6.6. Britaua 3asBUTEINIO pe3yspTaTa MpeI0CTaBICHNU MyHUIUIIAIbHON YCIYTH,
B TOM YHUCJIE€ BblJaya JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, IMOATBEPH IAIOLINX
COJIEp’KaHHUE DJIEKTPOHHBIX JOKYMEHTOB, HampasieHHbIX B MO®IL[ nmo pesynbratam
NPEAOCTABICHUS  MYHHULMOAIbHBIX  YCIYT  OpraHaMmH,  IPeIOCTaBISIONIUMU
MYHULMNAIBHBIE YCIyI'M, a TAKXE BblJada JOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha
OyMa)XHOM HOCUTEJIE€ U 3aBEPEHHUE BBIMHCOK W3 MHPOPMAIMOHHBIX CUCTEM OpPTaHOB,
IIPEAOCTABIAIOIINX MYHULIUITAIBHBIE YCIYTH.

[Ipn oOpaiieHun 3asBUTENS 3a NPEIOCTABICHHUEM MYHULMNAIBHON YCIyTH
yepe3 MOIL] Bplmaya pes3ysibTara OPEAOCTABICHUS MYHUIMNAIBHOM  YCIyTd
OCYIIECTBIISICTCS PU JTNYHOM oOpameHnu B MOILI.

6.6.1. OTBETCTBEHHOCTh 3a  BbIJAYy  pe3yjbTaTa  NPEAOCTABICHUS
MYHULAIIAIBHON yCIIyTH HeceT cOTpyAHUK M®LI, yrioMTHOMOYEHHBIN pyKOBOJIUTEIEM
MOII.

6.6.2. /Ins nomydeHust pe3ysibTaTa NpeJoCTaBICHUS MYHULIMIIAIBHOW YCIYTH B
M®II 3asBUTENb NPEIBABISIET NOKYMEHT, YAOCTOBEPSIOIIUNA €ro JIMYHOCTh U
PacIUCKY.

B cnyuae oOpalienus mpeacTaBuTeNs 3asBUTENS MPEACTABIAIOTCSA TOKYMEHTHI,
YAOCTOBEPSIIOIIME JIMYHOCTh W IMOATBEPKAAIOLIME IOJHOMOYHS MPEACTaBUTENS
3asIBUTEII.

Corpynnuk MOILI, OTBEeTCTBEHHBI 3a BbIJA4y JOKYMEHTOB, BBIJIAET
JOKYMEHTBI 3asiBUTeN0 U peructpupyet dakt ux Bbgauu B AUC MOLI. 3aaBurens
NOATBEPXKAAeT (PaKT MOJyUEHHUs JOKYMEHTOB CBOEH MOJIKCHIO B PACIUCKE, KOTOpas
ocraetrcss B MOII.

Ecnu 3asBUTEND, HE COMIACUBIINCH C IEPEYHEM BBIIABAEMBIX €MY JOKYMEHTOB,
OTKAa3aJICsl POCTABUTh CBOIO MOJANKCH B MOJYYEHUN TOKYMEHTOB, TIOKYMEHTHI EMY HE
BbIatoTcsd U pabotHuk MOLI, ocymecTBisomuil BoIAauy AOKYMEHTOB, Ha KOMHUU
3asBJICHUs] Ha IPENOCTAaBICHUE MYHMIMINAIBHOM ycCiyru, xpassumencs B MOIL[ u
pacrucke, MPOCTABISIET OTMETKY OO0 OTKa3e B MOJYYEHUU JAOKYMEHTOB IyTEM
BHEeCEHUS CIIOB «lloyunTh MOKYMEHTBI OTKA3ajcCs», 3aBEPSIET CBOEH MOANUCHIO. B
sToM ciaydae MOI[ B TedeHue CIEAyIOMUX TPUIAIATH JHEH oOecreurnBaeT



HaIlpaBJICHHE JOKYMEHTOB, KOTOpbIE 3asBUTEJb OTKA3aJCs IIOJYy4YHUThb, B
YIIOJTHOMOYEHHBIN OpPraH.

HeBocTtpeOoBannbie 1okyMeHThl xpaHsaTcsa B M®I] B Teuenue 30 nHeit, nmociue
4ero NepelatoTcs B YIIOJIHOMOYEHHBIN OpraH.

6.7. Nuble neucTBusi, HEOOXOAMUMBIE I MPEJOCTABICHUS MYHHUIIMIIAIBLHON
yCIyTM, B TOM YHCJIE CBSI3aHHbIE C NPOBEPKON JACHCTBUTEIBHOCTU YCHJIEHHOMN
KBaJIM(UIIUPOBAHHON SJIEKTPOHHOW TMOANUCU 3asBHUTENS, HCIONb30BAHHON NIpU
oOparieHny 3a TMOJYyYeHHEeM MYHHULMIAIbHOM YCIYTH, a TaKke C YCTaHOBJICHHEM
NEPEYHs] CPEIACTB  YAOCTOBEPSIOIIMX ILIEHTPOB, KOTOpPbIE JOIYCKAIOTCS  JUIS
UCTIOJIb30BaHUS B IIENsIX OOecleueHus] YKa3aHHOW MPOBEPKH M ONPEIENSIOTCS Ha
OCHOBAaHHMHM YTBEPKIAEMON YIIOJHOMOYEHHBIM OpPraHOM II0 COIVIACOBAaHUIO C
denepapbHON  cyk00i Oe3omacHocTH Poccuiickoit ®deneparuu  Mojaenud yrpos
Oe3omnacHocTd MHGOpMAUU B HHPOPMAIIMOHHOM CHUCTEME, HCIOJIB3YEeMOM B LIEJsIX
npuemMa oOpalleHud 3a TMOJyYeHHEM MYHHUIUINAIbHOW yciuyru U (WJIH)
IIPEIOCTaBIEHN Takou yciyru, B MDILI He npenycMOTpeHBI.

6.8. JlocyneObHoe (BHecymeOHOEe) oOOkajqoBaHUE pEIICHUH W JACHCTBUI
(6e3nerictBusi) MODL, corpymamka M®I[ ocymecTBiaseTcs B TOPSAKE,
MPEAYyCMOTPEHHOM IMYHKTOM 5.1 aMUHHACTPATUBHOIO PETJIAMEHTA.

[IepBbIil 3aMECTUTEND TJIABBI
KeMepoBCKkOro MyHUIIMNAILHOTO OKpyTa T.B. KonoBajioBa



[MTPMJIOXXEHME 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

I10 IIPEIOCTABICHUIO MYHUIUIIAJIBHON YCIIYTU
«YcraHoBKa HTHPOPMALITMOHHOMN BBIBECKH, COTJIACOBAHUE
JU3aNH-TIPOCKTA PAa3MEIICHUS BBIBECKU)

B YIPaBJIEHUE APXUTEKTYPHI U I'PATOCTPOUTENBCTBA aIMUHUCTPALIUN
KemMepoBCKOro MyHUIIMITAIBHOTO OKpYyra

oT

(®.1.0. (nocnennee npu HAIUYWH)
(U3UYECKOro JINILIA,
WHIUBUTyJIbHOTO

MPEANTPUHUMATENISL, HAUMECHOBAHUE
ropuanueckoro ymna, MTHH

aZpec 0 MECTY PETUCTPALINH,
nacropT, HOMEP, cepusl,

KEM W KOTJIa BBIJaH,
KOHTaKTHBIC TeIe(OHBI,
AJICKTPOHHAS [T0YTA)

3asiBJIcHIE

006 ycranoBke HHGOPMAIIMOHHOMN BBIBECKH,
COTJIaCOBaHUE TU3ANH-TIPOEKTA Pa3MEIICHUS BBIBECKU

[Ipomry mpenocTaBuTh paspeiieHrne Ha YCTaHOBKY MH(OPMAIIMOHHON BBIBECKH, U
COIJIACOBATh JM3ANH-IIPOEKT Pa3MELICHUS BBIBECKU

KanacTtpoBslii HOMep
Anpec o0beKTa
Tun uHdopMaIMOHHON BBIBECKH
Homep peructpanuu ToBapHOTO 3HaKa

K 3asBieHUI0 MpUararoTcs Cieayloue JOKYMEHTHI:
(YKa3bIBaeTCs MEepeUYEHb MPUIAraeMbIX TOKYMEHTOB)




« » I.

3aI/IHTCp€COBaHHO€ JHUO.

/

(moammcp) (®.1.0.)

IOIINCH d.1.0.



[MPUJIOXEHUE 2

K aIMUHACTPAaTUBHOMY PEIVIAMEHTY

IIPENIOCTABICHUS MyHULIUIIAIBHON YCIIYTH

«YcraHoBka HHPOPMAITMOHHOMN BBIBECKH, COTJIACOBAHUE
JIU3aNH-TIPOECKTA Pa3MEIICHUS BBIBECK

B ynpaBienue apXuTeKTypbl U TpaJOCTPOUTEIbCTBA
agMuHUCTpau KeMepoBCKOTo MyHUITMTIAIBHOTO OKpYyTa
oT

(®.1.0., (nmpu HATUYUHN)

(aapec MpoKUBaHMS)

(KOHTaKTHBIN TenedoH)

(aapec 2IEeKTPOHHOMU MOYTHI)

COI'JTACHUE
Ha 00pabOTKY MEPCOHAIBHBIX TAHHBIX
A, :
(ammummst, ©MsI, OTIECTBO MOITHOCTHIO)
B COOTBeTCTBUHM cO cT. 9 denepanbHoro 3akoHa ot 27.07.2006 Ne 152-®d3 «O
3alllUTe TEPCOHANBHBIX JAHHBIX» Jal COIVIacMe Ha TMoJydyeHue, o0paboTKy,
nepeaady TPEThbUM JIMIAM, a TaKXKe MPEIOCTaBICHNE CBEICHUA B WHBIX CITydasXx,
MPEAYCMOTPEHHBIX  (penepanbHBIMH  3aKOHAMH ¥ WHBIMH  HOPMATUBHBIMU
MIPaBOBBIMHM AKTAMU CBOMX MEPCOHAIBHBIX AaHHBIX OmnepaTopy — aAMHUHUCTPALIUN
KemepoBCckoro MyHUIIMITAIBHOTO OKPYTa.

Pazpemato Oneparopy npou3BOAWTH C MOUMH TNEPCOHATBHBIMU JAHHBIMU
nerctBusd (onepanuu), ompeneneHHslie m. 3 cr.3 denepalibHOrO0 3aKOHA OT
27.07.2006 Ne 152-®3, a umeHHO: cOOp, 3aMKCh, CUCTEMATU3AIMIO0, HAKOIICHHE,
XpaHeHne, yTouHeHue (OOHOBJICHHE, WU3MEHEHUE), U3BJICUYCHHE, HCIIOJIb30BAHUE,
nepenady (pacmpocTpaHEHHE, TNPEAOCTaBICHUE, JOCTYyM), O0e3IMYhBaHUE,
OJIOKUpOBaHUE, YIAICHUE, YHUITOKEHNE TIEPCOHABHBIX JaHHBIX.

O6paboTka TEepCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS Kak C
WCIIOJIb30BAaHUEM CPEJICTB aBTOMATH3aIlMM, TaK U 0€3 WX HCIOIb30BaHUA (Ha
OyMaKHBIX HOCUTEIISIX).

O06 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh IIPEAOCTABJICHHBIX CBEICHUI
NpeaynpexieH (a).

Sl moaTBepkAa, 4To, JaBas TAaKOe COrjacHMe Ha MOJy4YeHHE U 00paboOTKy
MEPCOHANBHBIX JAHHBIX, 51 JCUCTBYIO CBOEH BOJIEM U B CBOMX MHTEPECAX.

(moamuce) (pacmmdpoBKa MOAINCH) (mata)



[MTPMJIOXKEHUE 3

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

I10 IIPEIOCTABICHUIO MYHUIUIIAJIBHON YCIIYTU
«YcraHoBKa HTHPOPMALITMOHHOMN BBIBECKH, COTJIACOBAHUE
JU3aNH-TIPOCKTA PAa3MEIICHUS BBIBECKU)

YBEJIOMJIEHUE
00 OTKa3e B MpueMe JOKyMEHTOB, HEOOXOUMBIX
IUISL IIPEOCTABIICHUS YCIyTH

oT No

Ilo pe3ynbraraM pacCMOTPEHHs 3asBICHHS O IIPEJOCTABICHUE YCIYI'H
«yCTaHOBKa WH(OPMAIMOHHOW  BBIBECKH, COIVIACOBAHHME  JU3alH-TIPOEKTa
pa3MeIlEeHNS BBIBECKN

(®.1.0. pusmueckoro iuia, HHARBHYaTBHOTO peanpuHnMarers, MTHH

HauMeHOBaHue puandeckoro nuia, MHH - 3asButenst)

BBIHECEHO YBEJOMJIEHME 00 OTKaze B NpHUEME JOKYMEHTOB Ha «YyCTaHOBKY
MH()OPMAIMOHHOW  BBIBECKH, COIVIACOBAHME JM3aMH-TIPOEKTa pa3MeLEHUs
BBIBECKW» B CBSI3H C:

(yxa3pIBaeTcsl OCHOBaHHE OTKa3a B IPEIOCTaBICHUH Pa3pEIICHHU)

Brl BipaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOYEHHBIM OPTaH C 3asBICHUEM O
MIPEIOCTABJIEHUH YCIIYTH M10CJI€ YCTPAHEHUS YKAa3aHHBIX HAPYILICHUH.

JomxuoctHoe nutio (PHO)




[MTPMJIOXKEHUE 4

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

I10 IIPEAOCTABICHUIO MYHUIIUIIAJIBHON YCIIYyTH
«YcraHoBKa HTHPOPMALITMOHHOMN BBIBECKH, COTJIACOBAHUE
JU3aNH-TIPOCKTA PAa3MEIICHUS BBIBECKU)

PEHIEHUE
00 0TKa3e B MPeIOCTaBICHUN MYHHUIIUIAIBHON YCIIYTH
yCTaHOBKa MH()OPMAIIMOHHOW BBIBECKH, COTJIACOBAHUE TN3AMH-TIPOCKTA
pa3MenIeHus BBIBECKU

oT No

Ilo pesynbrataM pacCMOTPEHMs 3asBJIICHUS OT Ne Ha
IPEIOCTAaBICHUE MYHUUUIAIBHOM yCIOyru «YCTaHOBKa HWH(OPMAMOHHOU
BBIBECKH, COIVIACOBAHUE IU3aNH-TIPOCKTA PA3MELIEHUS BBIBECKI):

(®.1.0. pusnueckoro nuna, MHANBHAYAIBHOTO NpeanpuHnMarerst, MTHH

HanMEHOBaHHe fopuamdeckoro ymna, MHH - 3asBuTens)

Anpec pa3mernieHuss THGOPMALIMOHHON BBIBECKH
KanacTtpoBsliit HOMep 00bEKTa HEIBUKUMOCTH
D YHKIMOHAIBHOE Ha3HAYEHUE 00BEKTA HEIBUKUMOCTH
O0oCHOBaHHUE HECOOTBETCTBHUSI MPEACTABICHHOIO 3asBUTENIEM JW3alH-TIPOCKTa
pa3MeIIeHUs BBIBECKH TPEOOBAHUSM K PA3MEIICHHIO, COJCPKAHUIO M BHEITHEMY

BUY

[Ipunsito pemenue 00 OTKa3e B MPEIOCTABICHUM MYHUIIMITAIILHOW YCIyTH
«yCTaHOBKa WH(MOPMAIMOHHOW  BBIBECKHM, COIJIACOBAaHHE JU3alH-TIPOCKTa
pa3MeNIeHUs BBIBECKI» B CBA3H C:

(yKa3bIBaeTCsl OCHOBAHHUE OTKa3a B PEIOCTABICHUH YCITYTH)

JlaHHBI OTKa3 MOXET OBbITh O00KAJIOBaH B JOCYJICOHOM IOPSIKE ITyTeM
HaIpaBJICHUS KaJI0ObI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIIKE.

(mOIKHOCTB) (moammuce) (bamunus, uMst, 0TYECTBO (TIOCIETHEE - IPH HATUIHN)



[MTPMJIOXKEHUE 5

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

I10 IIPEIOCTABICHUIO MYHUIUIIAJIBHON YCIIYTU
«YcraHoBKa HTHPOPMALITMOHHOMN BBIBECKH, COTJIACOBAHUE
JU3aNH-TIPOCKTA PAa3MEIICHUS BBIBECKU)

PEIIEHUE O COT'JTACOBAHUN
YCTaHOBKU MH(DOPMAITMOHHON BBIBECKH, TU3ANH-TIPOCKTA
pa3MEILECHUS BBIBECKU

OT Ne

Ilo pesynbraTaM paccCMOTPEHMS 3asBICHUS Ne Ha
NPEIOCTAaBIEHUE MYHHUIMNAIBHOW YCIYyTM «YCTaHOBKA HWH(OpPMAIMOHHOU
BBIBECKH, COIVIACOBAHUE IU3aNH-TIPOCKTA PA3MELICHUS BBIBECKU»:

(®.11.0. pusunyeckoro nuiia, MHAUBUAYaIbHOTO npeanpuaumarens, MHH

HanMeHOBaHMe ropuanyeckoro nuna, MHH - 3asBuTens)

Anpec pa3mernieHus: THGOPMAIIMOHHON BBIBECKH
KanactpoBsliit HOMep 00bEKTa HEABUKUMOCTH
@OyHKIIMOHAIBHOE HA3HaUYeHHE 00bEKTa HEJIBIDKUMOCTHU
Tun nuHbOpMaIIMOHHON BBHIBECKH
VYKa3zaHne Ha COOTBETCTBUE IIPEICTABICHHOIO 3asBUTEIEM JIM3alH-IIPOEKTA
pa3menieHus UHGPOPMaIMOHHON BBIBECKU
Cpok AeicTBUA COTacOBaHUs

[IpuHsATO peuieHue O COrJacoBaHUU «yCTAaHOBKHM MH(OPMAIMOHHOW BBIBECKH,
COIJIaCOBAHUE IU3aNH-TIPOEKTA PA3MEILECHUS BBIBECKIY.

(TOKHOCTD) (TomHCh) (bamumms, M, 0T4eCTBO (TIOCITIETHEE - IPH HAIUIHN)



[MPUJIOXKEHUE 6

K aJIMUHUCTPATUBHOMY PEIVIAMEHTY

I10 IIPEIOCTABICHUIO MYHUIUIIAJIBHON YCIIYTU
«YcraHoBKa HTHPOPMALITMOHHOMN BBIBECKH, COTJIACOBAHUE
JU3aNH-TIPOCKTA PAa3MEIICHUS BBIBECKU)

PEHIEHME Ob OTKA3E
B COTJIACOBAHWHU YCTAaHOBKU MH(DOPMAITMOHHON BBIBECKH, TU3ANH-TIPOCKTA
pa3MEILECHUS BBIBECKU
OT No

Ilo pesynbraTaM paccCMOTPEHMS 3asBICHUS Ne Ha
NPEIOCTAaBIEHUE MYHHUIMNAIBHOW YCIYyTM «YCTaHOBKA HWH(OpPMAIMOHHOU
BBIBECKH, COIVIACOBAHUE IU3aNH-TIPOCKTA PA3MELICHUS BBIBECKU»:

(®.11.0. pusunyeckoro nuiia, MHAUBUAYaIbHOTO npeanpuaumarens, MHH

HanMeHOBaHMe ropuanyeckoro nuna, MHH - 3asBuTens)

Anpec pa3menieHus: ”HGOPMAIIMOHHON BBIBECKH
KanactpoBsliit HOMep 00bEKTa HEABUKUMOCTH
@OyHKIIMOHAIBHOE HA3HaUYeHHE 00bEKTa HEJIBIDKUMOCTHU
OO00CHOBaHME HECOOTBETCTBHS IMPEACTABICHHOIO 3asgBUTENIEM JAU3alH-IPOCKTA
pa3MeIleHUs BBIBECKH TPEOOBAHUSAM K Pa3MEIICHUIO, COJCPKAHUIO U BHEIIHEMY

BUlY

[TpunsTo pemeHne 00 0TKa3ze B COrIaCOBAaHUU «YCTAaHOBKHM MH()OPMAIIMOHHOM
BBIBECKHU, COTJIACOBAHUE TU3ANH-TIPOCKTA PA3MEIICHUS BHIBECKI.

(TOKHOCTD) (TomHCh) (bamumms, Mst, 0TIECTBO (TIOCITIETHEE - IPH HAIUIHN)



[MTPMJIOXXEHUE 7
K aIMUHUCTPATHBHOMY PCIIIAMCHTY
I10 IPpCAOCTAaBJICHHUIO MYHHHHHaHBHOﬁ YCIyru
«YcTaHOBKa I/IH(l)OpMaHI/IOHHOI?I BBIBCCKH, COI'JIaCOBAHUC
,HHSaﬁH-HpOGKTa Pa3MCIICHUA BEIBCCKU))
B

HaMMCHOBAHUC YIIOJIHOMOYCHHOI'O OpraHa

oT

(®.1.0. (nocnennee npu HAJIUYWH)
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00 MCIpaBJIEHUU JOMYIIEHHBIX OMEYaTOK U (MJIN) OLIUOOK
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[Ipomry ucnpaBuTh oneyvaTky u (WIn) OMHUOKY

(yKa3pIBaroTCS peKBU3UTHI U Ha3BaHHUE JOKYMEHTA
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